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1 PURPOSE

National Agency for Food and Drug Administration and Control (NAFDAC) eLicense Application
automates the NAFDAC e-permit/certificate application, e-permit/certificate renewal, request for
additional quantity and permit enrolment processes.

This documented procedure describes on how Traders will use NAFDAC eLicense Application
for the following:
a. New Application of e-Permit/Certificate
— Storing/Updating/Deleting/Submission of e-permit/certificate application
— Searching for e-permit/certificate records
— Updating/Canceling/Resubmitting (Queried) of e-permit/certificate application
— Export/Import XML
Payment of Certificate Fees
e-permit/certificate renewal
Request for additional quantity on approved e-permit/certificate
Approved Permit/Certificate Enrollment
— Capturing/Storing/Submitting the Approved Permit/Certificate
Capturing Payment details
Updating Stored/Deleting Approved Permit/ Certificate
— Searching for certificate/permit records
— Updating/Canceling/Resubmitting (Queried) Approved Permit/ certificate
f.  Understanding the NAFDAC eLicense Processes and controls
g. Understanding CBN Form M Application/NAFDAC e-License Applications integration

caoo

2 NAFDAC DIRECTORATES

The following are the National Agency for Food and Drug Administration and Control (NAFDAC)
different Directorates available on the NAFDAC e-License Application:

NAFDAC Directorates
PID Ports Inspection Directorate
R&R Registration and Regulatory Affairs
VMAP Veterinary Medicine and Allied Products
CER Chemical Evaluation and Research
NCS Narcotics and Controlled Substances
DER Drug Evaluation and Research
FSAN Food Safety and Applied Nutrition
Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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UNIFORM RESOURCE LOCATOR (URL)

It can be accessed via the URL: https://app.trade.gov.ng using the Trade Portal.

The Trade portal homepage will be displayed. Enter your username (TIN) and password in
Community member Access segment then click on Login button.

/:. ) FEDERAL GOVERNMENT OF NIGERIA
g | 4§ single window for trade

Username will be displayed on the upper right part of the window when successfully logged in.
Click on Agencies menu then select NAFDAC from dropdown list to open the NAFDAC
dedicated page.

Agendies v

s

o Federal Ministry of Finance manages the nation's
" finances in an open transparent, accountable and

e B <icient manner that delivers on the country’s

development priorities

On NAFDAC dedicated page, go to NAFDAC services then click on “NAFDAC e-License” to
open its page.

About NAFDAC

National Agency for Food a

[V 32 FEDERAL GOVERNMENT OF NIGERIA
¥ ISy single window for trade

Rasquest Date v

77 Reset

»
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Note: A notification message will be available to Traders when major changes in the application
have been done and will be displayed only for certain period and duration e.g. this will be
displayed for 1 week.

Search for e-License

4  NAFDAC eLICENSE OPERATIONS

4.1 New Permit/Certificate Application

New option is use when you want to apply for a new permit/certificate using NAFDAC
eLicense Application. This operation covers all permits/certificates related to NCS, CER,
VMAP, PID, DER and FSAN Directorates. It has individual Fill [Directorate Name] dropdown
list.

4.2 Permit/Certificate Enrolment

Permit/Certificate enrolment operation is use when you want to enroll your approved
permit/certificate which was processed and approved manually at any NAFDAC office.
This operation covers all permits/certificates related to R&R Directorate only.

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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5 eLICENSE PERMIT/CERTIFICATE PROCESS FLOWCHART

5.1 New Permit/Certificate Application

Flowchart Details
Null
» Trader captures a fresh application information
Traders submits and attached required documents then submit the
fresh Application application.
y
NAFDAC > Documentation Officer verifies completeness,
Documentary Check readability of the attached documents otherwise, if

it's not ok it will be returned to Trader.
\ 4

. » Inspection Team conducts inspection and
lispEeom captures Inspection results. Inspection Div. Head
endorses application to Vetting Process when
satisfied on inspection results. Application can be
returned back to Trader when inspection result is

\ 4

Vetting not satisfactory.
» Vetting Officer conducts personal interview to
L Trader and performs vetting process. Final
— — — payments are to be determined/captured in this
| C. Fees Payment | process.
f » Trader pays Certificate Fees at any Bank.

C. Fees Payment
Confirmation

» Account Department confirms the payment then
put stamp on receipt.

A 4

Recommendation
» Vetting Div. Head recommends the
certificate/permit for approval otherwise, if he is

y |====n not satisfied on Vetting report it will be reassigned
Director’s Approval |- — et,';f;fte/ | to other Vetting Officer or returned back to
Il _ -~ N inspection Div. Head or Trader.

» Director approves or rejects the application. When
application has been approved, Trader will receive
email notification and can generate its e-License
certificate/permit.

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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5.2 e-Permit/Certificate Renewal
Flowchart Details

=

A
Traders submits e-
License Permit/
Certtificate for Renewal

» Trader searches for his previously approved e-
Permit then clicks on Renewal Icon. Modify its
details and attached required documents then
submit the application.

A

NAFDAC
Documentary Check

» Documentation Officer verifies completeness,
readability of the attached documents otherwise, if
it’s not ok it will be returned to Trader.

» Inspection Div. Head verifies the Inspection
validity. When Inspection report is not yet expired
and no additional item, application will be
endorsed to Vetting process, otherwise,
application will be assigned to Inspection Team.

» Inspection Team conducts inspection and

Inspection captures Inspe;ctio_n results. _Inspection Div. Head
endorses application to Vetting Process when
satisfied on inspection results. Application can be

v returned back to Trader when inspection result is
not satisfactory.
Vetting v » Vetting Officer conducts personal interview to
Trader and performs vetting process. Final
AL payments are to be determined/captured in this
process.
[ ]
| C. Fees Payment | » Trader pays Certificate Fees at any Bank.

e

NAFDACP. Fee
Confirmation

» Account Department confirms the payment then
put stamp on receipt.

4 » Vetting Div. Head recommends the
. certificate/permit for approval otherwise, if he is
Recommendation not satisfied on Vetting report it will be reassigned

to other Vetting Officer or returned back to
inspection Div. Head or Trader.

A 4 —_——— » Director approves or rejects the application. When
) " eLicence/ | application has been approved, Trader will receive
Director's Approval = — ": Permit | email notification and can generate its e-License
~—7 certificate/permit.
Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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5.3 Request for Additional Quantities

Flowchart Details
‘ Null )
Y » Trader searches for his previously approved e-
Traders submits e- Permit then clicks on Additional Quantities Icon.
Permit/Certtificate with Modify its details and attached required
zefell 127 g UEiETE documents then submit the application.
Y » Documentation Officer verifies completeness,
NAFDAC

readability of the attached documents otherwise, if
it’s not ok it will be returned to Trader.

Documentary Check

» Inspection Div. Head verifies application if requires
Inspection. Inspection Div. Head endorses
application to Vetting Process if quantities and
items requested do not require re-inspection,
otherwise, application will be assigned to
Inspection Team.

Requires
insp’n?

Inspection » Inspection Team conducts inspection and
captures Inspection results. Inspection Div. Head
v endorses application to Vetting Process when
satisfied on inspection results. Application can be
Vetting < returned back to Trader when inspection result is
L not satisfactory.
— — - » Vetting Officer conducts personal interview to

| C. Fees Payment Trader and performs vetting process. Final
| payments are to be determined/captured in this

process.

NAFDAC P. Fee » Trader pays Certificate Fees at any Bank.

Confirmation

y

» Account Department confirms the payment then

Recommendation put stamp on receipt.
y == ——n » Vetting Div. Head recommends the
Director's Avproval - — eLicence/ | certificate/permit for approval otherwise, if he is
ectors Approva e | not satisfied on Vetting report it will be reassigned

~ =

to other Vetting Officer or returned back to
inspection Div. Head or Trader.

» Director approves or rejects the application. When
application has been approved, Trader will receive
email notification and can generate its e-License
certificate/permit.

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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5.4 Permit/Certificate Enrollment

Flowchart Details
Null
» Trader enrolls his approved
Trader enrolls his Permit/Certificate using “Permit Enrollment”
approved Permit/ operation. He captures the approved
Certificate permit/certificate information including all
payment details made then submits the
Y permit/application.
Vetting
» Vetting Div. Head assigns the application to
v any Vetting Officer. Vetting Officer verifies
the declared information and checks the
Recommendation authenticity of attached Permit/Certificate.
L » Vetting Div. Head recommends the
T certificate/permit for approval. Once the
e;'ce“_ce permit is recommended, application will be
X e automatically approved.

» Electronic License permit/certificate will be
generated and will be available in NAFDAC
eLicense Application.

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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6

NEW e-PERMIT/CERTIFICATE OPERATIONS

6.1 Create new e-Permit/Certificate application

6.1.1 To create a new certificate/permit, go to e-License Operations segment then click on
New option and select the fill [Directorate Name] category you wish to apply for.

e-License Operations
New

Fill NCS

Fill ViMAP

Fill PID

Fill DER

Note: The applicable Permit/Certificate codes you can apply for New application are:

S/No

Directorates

Applicable Permits Code(s)

CER - Chemical Evaluation
and Research

8101, 8102, 81014, 8105

VMAP - Veterinary Medicine
and Allied Products

8201, 8202, 8203, 8204, 8205,

8206

NCS - Narcotics and
Controlled Substances

8301, 8302, 8304

PID - Ports Inspection
Directorate

8401, 8402, 8403, 8404, 8405,
8406, 8407, 8408, 8409, 8410

DER - Drug Evaluation and
Research

8601, 8602, 8603, 8604, 8605

FSAN- Food Safety and
Applied Nutrition

8701, 8702, 8703

6.1.2 NAFDAC e-License Fill [Directorate Name] Application page will be displayed and user
will be prompted on Header Tab.

Copyright © WEBB FONTAINE
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reproduced nor communicated without written authorization.
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& Import XML & Export XML

Bppfcants Type ©

Certificate *

Application Number
Prewious Certificate/Permit Number
Request Mumbsr
Request Datz
Approval Reference
Approval Date

\alid From *

\alid To

Type of Use

Total Number of ltems.
Total Amount
Amounit To Be Paid

Current Division

Division Status

CEM Status

NAFDAC e-License - Fill CER Application

Header Mames & Parties  ltems  Attachments  Fi

General Remarks:

1. All e-Licence forms entry fields with asterisk (*) are mandatory.
2. All e-Licence forms use the same data entry form layout hence each certificate’s
form is identified by selected Directorate’s Certificate code.

6.1.3 Start the data capturing, complete the data entry fields on Header Tab then proceed to

other tabs.

Copyright © WEBB FONTAINE
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NAFDAC e-License - Fill CER Application
& Import XML | & Export XML m w Close

Header Mames & Farties ltems Attachments Fees

Agghcants Type ™ End User A\

Certificate ®

Application Mumber

Prewious Certificate/Permit Number
Request Mumbar

Request Date

Approval Reference

Approval Dats

\dslid From *

alid To

Type of Uszs ¥
Total Number of ltems

Total Amount -3
Amount To Be Paid -1

Current Divisicn

Division Siatus

CEM Status

a. Applicant Type - select an Applicant Type from dropdown list. Note that the
dropdown list varies depending on selected Certificate’s code.

Manufacturer

Marketer

End User

b. Certificate code - select Certificate Code from dropdown list. Note that List of
Certificate codes to be displayed are restricted per Directorates.

Note: After you have selected the Permit/Certificate code, the system automatically
lists all the required documents in Attachments Tab.

c. Application Number - is auto-generated and editable. You can define your own
preferred Application number to easily trace your own application

d. Previous Certificate Number — disabled. Auto-populated during renewal of e-

permit.

Request Number - is auto-generated after submission of application

Request Date - is auto-generated after submission of application

Approval Reference - is auto-generated after the application has been approved

Approval Date - is auto-generated after application has been approved

Valid From — select the date when the Certificate’s validity will start

a0

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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j- Valid To - is auto-generated after capturing Valid From date. Each
Certificate/Permit has its own validity period

k. Type of Use — it could be a Single to Multiple usage of permit/certificate and
disabled during data capturing. This will be auto-generated during Vetting process.

[. Total Number of Items — Total number of items and is auto-generated after adding
item(s)

m. Total Amount - is auto-generated after submission of application for Access Fee
and after Vetting process for Certificate Fee(s)

n. Amount To Be Paid — total amount of e-permit/certificate fee(s) and is auto-
generated after Vetting process

0. Current Division - is auto-generated and displays the NAFDAC Division where
application is currently being processed

p. Division Status - is auto-generated and displays the status of application in its
current Division

g. CBN Status - is auto-generated after your NAFDAC e-permit/certificate has been
used in CBN Form M.

6.1.4 Click on Names & Parties Tab to capture the Trader’s information.
& Import XML | ¢ Export XML Mw Close

Header Names & Parfies ltems Affachments Fees

Company TIN

Company Name & Address

MUSHIN,

Company Phone *

Company Email *

Applicant's Technical Expert Details
Name * Hulass Kulasisi B
Phone * 02085384072

Email *

Qualification * Phd Chemistry

Job title *

Company Location *

Warehouse Location *

a. Company TIN Number — automatically populates the company details after
successful logged in by the user. Details is from RIMM company reference table
(Registered TIN from FIRS)

b. Company Name and Address - automatically populates the company details after
successful logged in by the user. Details is from RIMM company reference table
(Registered TIN from FIRS)

c. Email Address - automatically populates the company details after successful
logged in by the user. Details is from RIMM company reference table (Registered
TIN from FIRS). It is enabled for editing.

d. Phone Number - automatically populates Company details when entered TIN is
found from RIMM company reference table (Registered TIN from FIRS). It is
enabled for editing.

Applicant’s Technical Experts Details

e. Name - enter the Name of the Technical Expert

f. Phone number — enter the Technical Expert's phone number
g. Email — enter the Technical Expert's email address

h. Qualification - enter the Technical Expert’s qualification details
i. Job Title - enter the Technical Expert’s job title
j- Company Location - enter Company Location

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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k. Warehouse Location - enter Warehouse Location

6.1.5 Click on Items tab to capture the item details.
6.1.5.1 Adding an Item (recommended for minimal Items to capture)

@ Import XML | @ Export XML Close

Header Names & Parties ltems ~Aftachments Fees.

List of ltems

Search Commodity

@® Import XLS ® Export XLS
Legend: | Deleted ltem

[« | T | ommommsios | Ut | i, | S | S S S |
e
a. On Item page, click on Add (+) button to open a blank item page

b. When blank items page is displayed, start capturing the required data fields:
XML | | @ Export XML ﬁﬁ Chse

@ Impart

1. Item number —is the item number series and auto-generated

2. Commodity Code - enter the Commodity code. Note that when entering the
HS code, the system will display the list HS code which contain the same
value. Use the scrollbar to move up and down the list of codes. Select the HS
code from dropdown list.
Note: Clicking on Commodity Code link opens the Commodity Code Finder
» To look for any commaodity code, define any of the search parameter then

click on Search button.

=

» List of records found will be displayed. Select the commodity code you are
looking for then click on its Import icon to import its details into item blank
age.

3. Commodity description - is auto-generated once commodity code is
selected.

Copyright © WEBB FONTAINE WFN-EXT-NELA0OO-01-EN-v2.4
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4. Name of Item as it would appear on Permit/Certificate - enter the
Commercial Description of Goods that would appear on printed
Permit/Certificate

5. Country of Origin - select country of Origin from dropdown list where the
goods come from.

Note:
» All Export Certificates - Item Level: Country of Origin (COO) field default is

"NG — Nigeria” for PID certificate codes: 8406,8407,8408,8409 and 8410.

ltem No

Gommodity Description

Name of ltem as it would appear on
Permit/Certificate

Gountry of Origin NG Nigeria

WManufacturers name and Address

Manufacturers name and Address — enter Manufacturer's Name and

Address

Exporters name and Address - enter Exporter’'s Name and Address

Unit Of Measurement - select unit of measurement from dropdown list

Description/Pack size — enter the detailed item’s pack size description

0. Requested Amount - enter the requested amount or quantity

Note:

» Requested Quantity, Remaining Quantity/Other Information and
Recommended Quantity/Other Information fields are disabled for the
following PID certificate codes:

o

B oo~

Certificate Code Certificate/Permit Description

8401 Approval for No Objection to Utilize NAFDAC
License

8407 Certificate of pharmaceutical product (COPP)

8408 Certificate of Free sale

8409 Health Certificate

11. Other information - enter any supporting information on the requested
amount.

12. Assessed Amount - assessed amount recommended by Div. H. Vetting

13. Remaining Amount — Auto-generated when e-License certificate/permit has
been utilized on PAAR Consignment. PAAR Consignment declared amount
will be automatically deducted on e-License application when PAAR using the
NAFDAC e-License has been processed (will be available in 2" phase).

14. Other information - any supporting information on the Assessed amount.

15. Recommended Amount — recommended amount by Director and will be
displayed after approval process

16. Other information- any supporting information on the recommended amount.
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c. Click on Add button to add the item details; otherwise Cancel button to return

back to add item page

d. Item details will be added in the item list table

e. List of Item table will be updated the #, Commaodity code, Description of
commercial Goods, Country of Origin, UOM, Requested amount

f.  To add more items, repeat letter a onwards until all items are captured.

@ Import XML & Export XML

Header Names & Parties Items  Attachments  Fees

List of Items

Legend: ~ Deleted ltem

+

LWl B 3002100000  Immunization forte NG

‘Commodity - Gountry of Unit OF Requesied Assessed | Recommended |  Remaining
-
1

Search Commodity

® Import XLS © Export XLS

500 23123

Note:

- Deleting Item from the List of Item
a. To delete the item details, click on item’s Delete icon.

Legena | Deleted fem

Descripbion Commencial Goods.

3002100000  Immunization forte
3002501000  Femmants

@ Import XLS

® Export XLS

‘Counkry of [ Requesied | Assessed | Recommended | Remaining
Origin Messurement | Quantity Quantity Quantity Quanty

NG 500 2123
NG 500 123

b. Confirmation message will be displayed, click on Yes button to delete the

selected items.

@ import XL | | @ Expor XL

=3 -

Confirm

c. Updated list of Goods will be displayed and number of items will decrease

by 1 count.

L
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List of ltems
@ Import XLS @ Export XLS
BRI NNl
® /0 m
- Editing Item details
a. Select Item to be edited then click on its Edit icon.
@ Import XLS @ Export XLS
[ e [ o | oo | TR | L S| S |
+ B
- " 3002100000  Immynization forte NG 500 23123
&2 3002901000  Femments NG 500 123
b. Item edit page will display editable fields. Modify the information then click
on Save button to save the changes made.
¢. Modified details will appear in list of items table.
[ ¢ [comomces]  ometencomsacmn Joumn oyt | R | TR ™)
| -
® /i PATH M ine Infiztive (MW R Lo 2312
W | [ R u
- Viewing Item details
a. To view its details then click on its View icon.
[ - [P | oereoemoon | T | o | | ] e
|
A S s
b. Item’s details will be opened in view mode. Fields are in view mode and
cannot be edited.
@ mpor XML | | @ Expor 2001 [ [ some [
6.1.5.2 Accelerated capturing of numerous Items
» Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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a. To accelerate the capturing of numerous items, use of NAFDAC Excel template is
highly commended or go to Items tab then click on Export XLS button to generate
an empty excel file.

a

List of ltems

Search Commodity

@ imporix15 | @ Expori 1S
Coustipal | USEOC | Rsguested | tsessed | Rcenmendsd | Remsnng
orgn | wesmveers | Cusetty | Ouantty | oty | ey

c. When data capturing of huge items was completed save the file to your computer.

d. Return to NAFDAC eLicense Application, go to Item tab then click on Import XLS
button to start the Excel file import process.

Header Names & Parties ltems Attachments Fees

List of ltems

Search Commodity

® Import XLS | ® Export XLS
Legend: Deleted ltem
‘Commodity . - Country of Requested Assessed Recommended ‘Remaining
[ ¢ [ TE | eemmomnsscen | S0t | i, | S | e S |

+ (]

e. Import XLS window to be displayed, click on Choose a file button to search for the
newly updated Excel File.

f.  When the file has been found click on its filename then click on Import from XLS
button to import the NAFDAC Excel file into Items tab.

» Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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g. List of Items will be updated and list all the items. Note that the Total number of
items will be displayed in # column.
& Import XML | | gz Export XML ﬁ@ Close
Header MNames & Parties Items Aftachments Fees
List of ltems
Search Commodity
N 23 @ Import XLS @® Export XLS
¢ SRR | ot oo |
+*
YR B e 7,000
® /0 2 “E 14,000
o/ 0 = “G 14,000
® s 0 ¢ “G 14,000
® /7 0 5 KG 30,000
® /0 5 KG 100,000
® /0 7 KG 50,000
® /0 s G 6,000
® /@ e 22000901000 Broiler Finisher Vitamin TM Premix KG 5.000
® /7 @ © 2300001000 Layer Chick Vitamin TM Pramix N “E 5,000
Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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6.1.6 Click on Attachment tab to view the list of required documents. List of documents to
be attached are automatically populated based on selected Certificate code.
Mandatory and Optional markings are available, please refer to the Attachment

Legend. Start attaching its corresponding scanned document.

Applicants Type an

List of Attachmer

6.1.7 From the list of required documents, select any document name then click on its Edit
icon to enable its attachment fields for editing. Perform the following:

List of Attachments
Legend  Mandatory Attachments  Optional Attachments

Evidence of recent fumigaticn
1 070

e . ———— ————e i st

RCD23423 09/03/2020 Upload

a. Document number - is automatically populates depending on number of
certificates required upon selection of Certificate Type/code.

b. Document type - is automatically populates upon selection of Certificate

Type/code

Document Reference - Enter the Document Reference (Optional)

Date - enter the Date (Optional)

Attach the document(s) by clicking on Upload button

Upload page will be displayed, click on Browse button to select the document then

click on Upload + Add button to upload the document. Allowed document format

and size are displayed on Upload file window.

Notes:

- Scanned document file-size limit is 2 MB.

- Acceptable formats for attachment of files: pdf, jpg, jpeg, tiff, tif, gif, png

- There is no overall limit for the total size of all attachments.

- The file-size of an attachment can be reduced by scanning it in black and white

instead of grayscale and with a scanning resolution of 300dpi max."

of recent fumigation

v © 1

~o oo
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Ve 1195

NAFDAC e-License - Fill Application
e o || & e [“sore [ 5ome S

Header. - pra—

Upload the file

of an amachment can be rediiced by scanning

=

Acceptable formats for attachment of files: pcf, jpg, jpeg, i, . g, png II Upload

I

Maximum page size of PDF document : 2 MB

Document will be uploaded and its corresponding Download link will be displayed.

List of Attachments

Legend  Mandatory Attachments  Optional Attachments

T S T R

- Evidence of recent fumigation
Py 1 o7 2 Downioas

Evidence of Product Regisiration with NAFDAC
Evidence of rentiovmership of warshouse

= Evidence of Local Purchase Order (LPO) intemational Purchase
L1 4 056 o Download
rder

Material Safety Data Sheet (MSDS)

o Signed Appication letter
P 6 037 < w Dovmioad

= _ Technical Officer - Degree cerfficate in sciences
L 7 044 Download

= Technical Officer - Letter of acceptance of offer of employment
s s 045 Downioad

_ Technical Offce - Leter o appointment
P s 046 e Download

- Faod Handlers Tests and Medical Certficate of Fitness
L 10 110 Download

= SOP for Cleaning and Effuent Disposal
L1 " 1 Dovnload

6.1.8 Fees tab remains blank during and after submission of the application. This will be

filled in during Vetting process.

Header Names & Parties Hems Attachments Fees

List of Fees and Charges

@ Import XML @ Export XML Close

MONEY PAID IS NOT
REFUNDABLE

T T T S N N

Total Amount 0.00

op

g.

Number (#) - number series and automatically generated.

Code — Payment code will be blank since payment is manually calculated.
Receipt Number — Bank’s Receipt number. This field is only enabled for NAFDAC
Account Officer who does the payment confirmation.

Payment Date — Date of Payment. This field is only enabled for NAFDAC Account
Officer who does the payment confirmation.

Description — description of payment to be made. Certificate Fees will be
determined/captured at Vetting process.

Amount — amount to be paid. Certificate Fee(s) will be determined/captured at
Vetting process.

Total Amount — Overall total amount application’s Fees and it's auto-calculated.

Note:

Certificate Fee - It is the Certificate Fees required to be paid and will be
determined as application progresses. Vetting officer to determine/capture the final

Copyright © WEBB FONTAINE WFN-EXT-NELA00-01-EN-v2.4
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cost of Certificate fees and payment notification will be sent after Vetting process.
Payment can be done as application progresses or after Vetting process.
— MONEY PAID IS NOT REFUNDABLE.

6.1.9 After having completed the all data entries of NAFDAC Certificate application form and
attached the necessary documents, user can perform the following by clicking on its
respective button:

a. Store — Stores the newly created permit/certificate application in the NSW Trade
Portal server. Application can be stored without attachment of documents or no
captured items details. Stored application can be updated or deleted.

b. Submit — Submits the newly created permit/certificate application to start the
processing.

6.2 Store an Application

6.2.1 Trader has an option to create an application and store it in NSW Trade Portal server
then submit it later on.
6.2.2 To store newly created application just click on Store button.

NAFDAC e-License - Fill CER Application

& Import XML & Export XML

Close

Header Mames & Parties  Items  Attachments  Fees

Apghcants Type ™ End User v
Certificate *
Import |
Application Number
Previous Centificate/Permit Number
Request Number
Reques: Date
Approval Reference
Approval Date
lid From *
alid To
Type of Us= ¥
Total Number of liems
Total Amaount -]
Amount Te Be Faid -4

Current Division

Division Status

CEN Statuz

6.2.3 Confirmation message will be displayed “Are you sure you want to store this
application?” click on Yes button to confirm the operation.

6.2.4 Noatification message will be displayed: “Application has been stored successfully.” with
Certificate Type code details.
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Application has been Stored

successfully

Cortificate Type 5203
Request Number
Request Date

Note:

e You can store an application without attaching the required documents or no

captured item detalils.

e Stored NAFDAC application will not be visible to another user. Information of
stored NAFDAC Application can be updated or deleted.
e NAFDAC application will be displayed in view mode after Store operation has

been performed.

6.2.5 Support information tab will be updated and Application Progress Indicator remains no

color.

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED
@ Export XML

Header Names &Parties ltems Aftachments Fees  Support Information

Application Progress Indicator

Account ) Documentation ) Inspection ) Vetting

Process background color legend:

Owner WF-jeinujales-trader
Status Stored
1200712018

[09:43:32] WF-jcirujales-trader : Commitied Store operalion . New Status of document is Stored

- application is inprogress - application is in Queried status, Green - application has completed the process

Close

Note:
e Application status will be Stored.

® /i Stored 1531384778466

. Product . Requesl | Request | Approval | Approval )
m SepicHonRmber - drilit Lo i
8205

00029701

e Current Division and Division status field will remain blank.

Current Division

Division Status

6.3 Search an e-Permit/Certificate Application

6.3.1 To search for an e-Permit/Certificate record(s), click on Search hyperlink from list of

NAFDAC operations.

Home » e-license

e-License Operations
New

Permit / Certificate Enrolment

6.3.2 When Search for e-License page is displayed, define search parameter values and

click on Search button.

»

Copyright © WEBB FONTAINE
This document, property of the issuing firm, cannot be
reproduced nor communicated without written authorization.

WFN-EXT-NELA0O-01-EN-v2.4



NAFDAC eLICENSE APPLICATION
24 USER MANUAL_Traders

Search for e-License

Status ALL v
Divisien Status ALL v
Gertificate T

Praduct Type

Application Number

Request Number Request Date v

Approval Reference 2018002628 Approval Date v

Company TIN SUGH

Commedity Code v
Flow ALL v

Officer

Directorate SUGGES

CBN Status v

Renewal
‘Additional Quantity

Search Reset
Legend:  Renewal [ Additional Quantlies  Queried | Refumed by Director -

Note:

o Click on Reset button to clear the search parameter’s values

e To display all available records with different types and statuses, click on Search
button without defining any search parameter values.

6.3.3 Record matching the search parameter will be displayed.

Search for e-License

Status ALL v
Division Stafus ALL v
Cerificate SUGGEST

Product Type

Application Mumber
Request Number Request Date v
Approval Reference 2019002628 Approval Date v
Company TIN Commodity Code v
Flow ALL v

Officer

Directorate SUGGES

CBN Status v

Renewal
Additional Quantity

Legend: | Renewal I Additional Quantities  Queried | Retumed by Director st

Loaded 1 document(s) of 1

Diision | CBN , Product | Application Request Request Approval o

® & G Approved  Approved 8105 1572345283... §105201900... 29/10/2019 2018002626 2. 0002870... CER

Note: Application’s Status background color from Search results page:

LEGEMND: Renewal Additional Quantities Queried Returned by Director

» Yellow background - indicates that the e-Permit/Certificate was returned by any
NAFDAC Division which requires correction or additional information from Trader.
The background color will be removed after Trader has resubmitted the

Division | CBN Product |  Appiication Request Request Approval ApprEashpany olageDvison
Stalus | Status Type Number Number Date Reference e TIN " Code
®/ Queried 2503 Drugs ... 1566386936... PE-8503201... 21/08/2019 erterte534534 0002970.. R&R R&R_DH

» Pink background - indicates that the e-Permit/Certificate was returned by Director
and needs be prioritized. The background color will be removed after Div. H.
Vetting recommends the application for approval.
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s | S| o o] | st o | T oottt (Y ol | one |
@ Partially ... Endorsed 8101 1571837505567 £10120... 23/10/2019 0002970... CER CER_CIC.
» Green background - indicates that the e-Permit/Certificate is for Renewal. The
background color remains up to approval.
e | gt o] P s || SR | (S e 07 | om
@ Partially ... Validated 8101 1570799355168 810120... 11/10/2019 0002970... CER  CER_INS
» Blue background - indicates that the e-Permit/Certificate has requested additional
guantities for existing approved e-Permit/Certificate. The background color
remains up to approval.
oC Requested 8410 1571744113269 841020... 22/10/2019 2019002602 2..0002970... PID PID_DC
6.4 Update the details of Stored Application

6.4.1 To update the details of any stored application, retrieve the stored application using its

details. From search result page, click on its Edit icon to display its editable page.
{/} Stored 8101 1570699045329 0002970.

6.4.2 Application’s editable page will be displayed. All the entry fields which are enabled
during data capturing are also editable during updating the information of stored
application.

NAFDAC e-License - Edit Application
& Export XML Update ﬁ Close
Header Mames & Parties Items Attschments  Fees  Support Information
Apphcants Type v o
Certificate
Chemical Evaluation and Research: Permit o Import Industrial and Labaratary Chemicals
Apphcation Number 157063045320
Previous Centificate/Permit Number
Request Mumber
Request Date
Approval Reference
Approval Date
Valid From * 011172018
Vsl To MNZ2019
Type of Use A\l
Totsl Mumber of items
Total Amount - 0.00
Amount To Be Faid -4 0.00
Current Division
Division Status
CEN Status

6.4.3 Modify the contents of application and/or attach necessary document/s then click on

Update button to save the changes made in stored application.
= Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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NAFDAC e-License - Edit Application

& Export XML

Header Mames & Parties Items Attachments  Fees  Support Information
Appfcants Type A O
Certificate
E o Import |
Apphication Number 15706E9045320

Previous Certificate/Permit Number
Request Mumber

Request Date

Approval Reference

Approval Date

lid From *

\alid To

Type of Uss. ¥
Total Mumber of tems.

Total Amount &

Amount To Be Paid &

Current Divisicn

Division Status

CEN Status.

6.4.4 Confirmation message will be displayed “Are you sure you want to update
application?” click on Yes button to confirm the operation.

Confirmation Message

ND

6.4.5 Notification message will be displayed: “Application has been updated successfully.”
with Certificate Type code.

Application has been Updated

successfully

Certificate Type 3104
Request Number
Request Date

6.4.6 Support information tab will be updated and its Application Progress Indicator remains
no color.

»
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NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED
& Export XML Close
Header Names & Parties Items Attachments Fees Support Information
Application Progress Indicator
| Account ) Documentation ) Inspection ) Vetting ) Approval )
Process background color legend:
- application is inprogress. - application is in Queried status, Green - application has completed the process
Owner WF-jcirujales-trader
Status Stored
10/07/2018
[11:53:23] WFjcirujales-trader : Commitied Store operation . New Status of document is Stored
[12:00:46] WF-jcirujales-trader : Commitied Update operation . New Status of document is Stored
Note:
e Status of updated stored application remains Stored.
[ ome | S0 o oo " omcrenr || (S| B, [N ST oot T | omer
® 7 ‘.‘ Stored 8101 1570699045329 0002970.
6.5 Delete Stored Application
6.5.1 To delete your stored Application, go to Search for e-License page then retrieve the
stored application. From search result page, select the application you wish to delete
then click on its Delete icon.
Loaded 10 document(s)
12 3 »
QS\cred 8101 1570899045329 0002970...
@ /W Stored 8104 1569262803326 0002970...
® /W Stored 8511 Admini._. 1566401480562 werweg 0002970. .
6.5.2 Delete Confirmation message will be displayed “Are you sure you want to delete this
application?” click on Yes button to confirm the operation.
Delete Confirmation
Are you sure you want to delete this application?
:
6.5.3 Application will be deleted and number of available records in results page decreases
by 1 count.
Loaded 10 document(s) of 29
12 3 0»
oo | S s oo " ewimae [V S ol [ R ot BT | over
Qj i Stored 8104 1669262803326 0002970
@/ i Stored 8511 Admini... 1566401480562 werweg 0002970..
Z fi Stored 8510 Animal... 1566400975970 dsfs 0002970
6.6 Submit Application
6.6.1 After having completed the all data entries of the application form and attached the
necessary documents, you have an option to immediately submit the newly created
application by clicking on Submit button.
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NAFDAC e-License - Fill CER Application

C Import XML & Export XML

Header Mames & Farties ltems Attachments Fees

Agghcants Type ™ End User A\ O

Certificate ®

Application Mumber 1570609045320
Prewious Certificate/Permit Number

Request Mumbar

Request Date

Approval Reference

Approval Date

\dalid From * 0112018
alid To
Type of Uzs ¥
Total Number of llems.

Total Amount -3

Amount To Be Paid -1

Current Divisicn

Division Siatus

CBM Status

6.6.2 Confirmation message will be displayed, you must confirm the information declared is

6.6.3

True and Correct by clicking on its tick box.

Confirmation Message

Are you sure you want to Submit this application?

| hereby declare that the details above are true and correct to the best of my knowledge

No

Click on Yes button to submit your application.

Confirmation Message

Are you sure you want to Submit this application?

# | hereby declare that the details above are true and correct to the best of my knowledgs

No

6.6.4 Notification message will be displayed: “Application has been submitted successfully.”

with Certificate Type, Request Number and Request Date.

»
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Application has been Submitted
successfully
cartincats Typs
Request Number
6.6.5 Support information tab will be updated and Application Progress Indicator — Account
will be skipped and Documentation Division will have an orange background color.
NAFDAC e-License - View Application
@& Export XML Close
Header Names & Paries llems Allachments Fees Support Information
Application Progress Indicator
m ) Inspection ) Vetting ) Approval )
6.6.6 NAFDAC e-License automatically sends notification to your registered email address
after submission of application.
X Loy 5 3 B malar 2
Note:
e Status of submitted application will be Requested.
- e e -
@ Requested 8405 1672612734299 840520...01/11/2019 0002970... PID PID_DC
General Remarks:
a. Application Progress Indicator — shows the current status of your application in
each NAFDAC Division.
Application Progress Indicator
nepection ) Veting ) Approval )
b. Application Progress Indicator — background color legend

1. Orange — when the Division’s name has Orange background color, it means
that your application has started processing in that Division.

2. Yellow — when the Division’s name has Yellow background color, it means that
your application has been queried and returned back to you (Queried Status)
due to documentation, compliance issue or any other issue related to your
application.

Vetting
Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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C.

3. Dark Green — when the Division’s name has Dark Green background color, it

means that your application has been completed the process in that Division.

Documentation

Application/Division Statuses

Ciwislon Statue

Certificate Assessed
Reguested

Cartincate

Argduct Typ

Application Number

Request Number

Validated

Inspected
Endorsed

etted

Recommended
Partially Approved
Approved

Apalication Mumzer Approval Reference

Raguast Mumbsar

Arerrval Satacan

Stored — Application status will be Stored after Trader performed Stored or
UpdateStored operations.

Requested - Application status will be Requested after Trader had submitted
his application.

Validated - Division status will be Validated after NAFDAC Doc. Checker
Officer Validated your application’s documentation or after NAFDAC Div. H.
Inspection had assigned your application to any NAFDAC Inspector Officer.
Inspected - Division status will be Inspected after NAFDAC Inspector had
Completed the inspection process.

Partially Approved - Application status will be Partially Approved after
validation of documents up to Vetting process (Officer Assignation).
Assessed — Application/Division status will be Assessed after Vetting Officer
had completed the Vetting process.

Vetted - Division status will be Vetted after NAFDAC Account Officer had
confirmed the payment of Certificate Fees.

Recommended - Division status will be Recommended after NAFDAC Div. H.
Vetting had Recommended the application for approval.

Approved — Application/Division status will be Approved after NAFDAC
Director had Approved the application.

10. Rejected - Application status will be Rejected after NAFDAC Director had

Rejected the application.

11. Queried - Application status will be Queried after NAFDAC Doc. Checker

Officer had performed the Queried operation or Div. H. inspection/Div. H.
Vetting had performed CD operation.

12. Expired - Application status will be Expired after the application validity expires.
13. Archived — Queried Application status will be changed to Archived when it is

inactive for three months. Archived permit with Additional Quantity will be
automatically reverted back to Approved status.

Note: When status of Approved e-permit requested for additional quantity became
Approved, previous version of Iltems List table will be displayed and application will
retain the information from Fees tab (Paid Fees only), Added Inspection/Vetting reports,
Brief Reports and Support Information details.

Note: NAFDAC Division

Division status will be updated after NAFDAC Officers have performed their
permitted operations.

2. Status will be blank when application has been Queried or Cancelled.

6.7 Export XML

6.7.1 To export NAFDAC details into XML file, open the NAFDAC application record in view
mode then click on Export XML button at menu bar. Export button is available in any
application status.
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NAFDAC e-License - View Application
I pha 48CHEM INDUSTRIES LIMITED
G Print View Close

Header Mames&Parties llems Atischments Fees Support Information

Aggicants Type Manufasturer
Certficate 8104

GER: Pemil to Import Chemical Substancee listzd In Schedue L 1 and Il of the 197 Chemical
Weapang Convention

Apphication Number 1531132187485
Frevious Cantificate/Permit Number 120838
Raquest Numbsar 5104201500027
Request Date o9iTizaTs
Approual Reference 2018000026
Approval Date oexTrza1E
Valid From 090772018
Valid To atnzzais

Type aflse Singis Use o|FEEL=
Total Number of tems 1
Total Amount " 3,000.00
Amount To Be Faid = 0.00

Curent Dwisien

6.7.2 Generated XML file will b

NAFDAC &

e displayed.

a0

expiryostes
L proant lonoates

<batcrumber < /batchamber s
remert < U EOPR A3 s

Note: Only Application’s information from Header, Names and Parties and Items will
be exported in XML file.

6.7.3 Click on File menu then select Save as option from dropdown menu to save the file on
your computer.

7| NAFDAC_APPLICATION3379665470340130492.xm - Notepad
Headar Names & Paries. Froduct Transgort e
File Edit Format View Help
Appicants e sione] |<nafdac_application> <grossmassz</grossMass» <packsizer</packsizes .
<vettingReportsizes</vettingReportsizes <codcompanyNames<,/codCompanyNames I
Caness w0 ||<validerom>2018-07-00</validrrom> <type>single uUse</type>
<documenteditable></documenteditable> <operationclasses>  <operationclass>
- ———— - —— —
@ e — - e e
- g - e o - —— -

@ ] » NAFFF » Newfolder ~ [ [ Search New fotder )
Organize v New folder = @
e ~ Name Date modified Type Size

No items match your search,
S Libraries =
[ Documents
o Music
(=] Pictures
B Videos
& Homegroup
Filename: - NAFDAC_APPLICATION3379665470340130492.xml -
Save a type: | Text Documents (".bd) -]
= Hide Folders Encoding: | ANSI Al swe | [ camca |

6.8 Import XML

6.8.1 To import XML file into NAFDAC application blank form, click on Import XML button.

WFN-EXT-NELA0O-01-EN-v2.4
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NAFDAC e-License - Fill Application

€ Import XML €& Export XML E ﬁ Close

Hesder Names &Parfies ltems Afischments Fess
Applicants Typa * v
Certficate ©
Appiication Numbsr 531396280202

Pravious Certificate/Pamit Number

Request Number

6.8.2 Pop-up window will be displayed, select the XML file then click on Open button or
double click on the filename.

NAFDAC e-License - Fill Application

@ gL | & Expan

oo

& Cpen
Gw/ ) v A b Hewfolder

Onganize »  Newfokder

NAFDAC_APPUICATIONSIISESAI0MI3.  7/40/2018 1236 P

File rame: NAFDAC_APPLICATIONE3796654703401 3082 xmd

6.8.3 Notification message will be displayed that Import operation is successful, click on Ok
button to continue.

Import operation successful

6.8.4 XML data will be imported on Header, Name and Parties, Items tabs. For attachments
tab, you need to manually upload each document. Start modifying the NAFDAC
application details when necessary.
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NAFDAC eLICENSE APPLICATION
USER MANUAL_Traders

7

NAFDAC e-License - Fill Application

@ Import XML | | @5 Export XML ﬁ@ Close

© Attached Documant 1: File Ic Mardatory.
@ adtached Dos:
@ 2dtached Docum:

e It Mandatary.

e Ic Mandatary.

@ 2dtached Documant 4: File Ic Mandatary.

@ 2dtached Documesnt &: File Ic Mandatary. -
Haader Namee & Pares Mems Aftachments  Fees

Applicants Type * Manutacturer v

Canificats B10s cE! rt Chemical Substances listed In Schedule |, 1l and I of the 1357 Chemical

Apglication Number

Fravious Castificata/anmit Number
Faguzst Numoer

Feguzst Date

Aporaval Reference

Aporaval Date

walld From * Tris flalg & required.
vl To

Typ= af Uee L

Total Number of Heme

Total Amount H

Amount Ta B2 Palg H

Cument Civigion

Divislon Status

NAFDAC eLICENSE OPERATIONS AFTER SUBMISSION OF NEW PERMIT/CERTIFICATE

7.1 Modification of Queried Application

7.1.1 Application that requires further information, compliance directives, action/s or/and has
documentation issue/s, will be sent back to Trader and its status will be Queried.

7.1.2 NAFDAC e-License automatically sends notification to Trader’'s email address when
the application has been queried from any of NAFDAC Division.

e

e X (2

o Dt Rl gl Fa

I NAFDAC Agpbeation ramber KURDRPYA m %

HAFDAC Application numbes KURDAPYA 402 is Queried,

Dear Use,

Your NAFDAC Aggli ramber KURDAP YA 402 kas been Queried. Pleace check your Apglication foc necessary corection and regaired actions.

with the NAFDAC Application, pleass cantact the sugport at suppont Strade pov as.

7.1.3 To check the application with Queried status, go to Search for e-License page then
retrieve the Queried application specified in the email. Click on its Edit button to open
its details.

Division | CBN | Product .. Request| Request | Approval |Approval| Company | | Divison
m Aw"l:alm“ = Hozws: e e i Ledy

e/ Queried 8503 Drugs ... 1566386936078 PE-85... 21/08/2019 erterte53 0002970... R&R R&R_DH..

Note:
» Clicking on Eye icon opens the application in view mode and fields’ values cannot

be edited.
Cueried
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» Alert notification will be sent to Trader’s registered email address 10 days before
application’s Queried status will be changed to “Archived” status.

Dear Use,

Your NAFDAC Application number 1544894123931 which is in queried status will be in "Aschived” status (View mode only) 10 days from today. You need to check and perform the required action(s) then resubmit it as 5000 as possible.

Should you experieace issues with the NAFDAC Application, please contact the support at support@trade.gov ng.

NSW Trade Portal team

1 damage caused by any virus tansmitied by this email,
ed this message in error, please delete it as well as all copies from your system.

» Any application which is in QUERIED status and inactive for three months will
automatically be archived.

Loaded 10 document(s) of 25

230
- Froduct | Appiication Request | Approval | Approval | Company |
EM C - .Wﬂ

Aachived 8510 Drugs P... 1528300036931 PE-35102018. . 06/06/2015 0002970... R&R  R&R_DH.
Archived 8503 Drugs P... 1528299947645 PE-85032018... 06/06/12018 0002970... R&R  R&R_DH.
Archived 8502 Herbal a 1528299379931 PE-85022018... 06/08/2015 sadasd 0002970... R&R  R&R_DH.

® Archived 5404 1537880672769 PE-54042015... 25 0002870 PID PID_DO_
o Archived 8304 1537880389019530420180002124) 0002970.. NCS  NCS_DG
® Axchived 5105 15356172544425105201500021 30/08! 0002870 CER  CER_NS
o Archived 8102 1530177886723 5102201800003 280612015 0002970 GER  CER_AC.
© Archived 8509 Special ... 1530103027950 PE-85092018... 27/06/2018 0002870... RER  RGR_DO.
-3 Archived 8201 1529921040796 520120130000525/06/2018 0002970... VMAP VMAP_A.
© Archived 8512 Food Pr... 1528300149695 PE-85122018... 06/06!. 0002870... R&R  RGR_FP
@

@

L.

7.1.4 When application editable page is displayed, go to Support Information tab to check
the reason for query. Application progress indicator shows in which NAFDAC Division
your application was queried.

NAFDAC e-License - Edit Application

B Export XML Update ‘ @ Close

Header Mames & Psrlies Hems Affachments Fees Supoort Information

Application Progress Indicator

Documentation ) Inspection ) Vetting ) Approval )

Process background color legend:

- application & inprogress, - apphcation i in Queried status, Green - spplication has completed the process

Owner WF-jeirjales-trader
Status Queried

1000772018
] WFjcirujales-trader : Committed Submit operation . New Status

nentis Requested
: Query Message: 3 - Invaice.
of document is Queried

Message

7.1.5 Start checking the content of application details based on required action.
Notes:
¢ On Item tab, you are not allowed to add an item, change the declared commodity
code or change Requested Amount (Quantity).

List of ltems

Search Commodity

5 @ Export XLS
Legend: ' Deleted ltem

R
Commodily. ’ Country of Unit OF Requested Assessed | Recommended | Remaining
-
21
KG

® /01 2309901000 Broiler Pre-starter Concentrate Feed 2%  IN 7,000
® /i 2 2309901000 Broiler Starter Concentrate Feed 2% N KG 14,000
® /i 3 2309801000 Broiler Finisher Concentrate feed 2% IN [&] 14,000
® /0 ¢ 2309901000 Chick Layer Concentrate feed 2% IN (] 14,000
® /i 5 2309901000  Grower Layer Concentrate feed 2% IN K6 30,000
® /0 5 2309901000 Layer Concentrate Feed 2% IN KG 100,000
W 2836300000  SODA BI-CARBONATE N [&] 50,000
® /W s 2309201000 Broiler Starter Vitamin TM Premix IN K6 6,000
LV 2309901000 Broiler Finisher Vitamin TM Premix K6 5,000
® /i 1 2309901000 Layer Chick Vitamin TM Premix IN K& 5,000

- You are only allowed to change the field’s value of “Name that would appear on
Permit/Certificate”

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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Name of ltem as it would appear on ACTARA (Tiametoxam)
Permit/Certificate *

- Deleting an item requires a mandatory comment

Recommended Quantity

Other Information

Reason For Deletion * Item is no longer needed

Delete  Cancel

- Deleted item will be disabled and will not be removed from the list

® Export XLS

Legend: | Delefed ltem

T P

B 2200001000 _ Broiler Pre-starter Concentrate Feed 23 _IN [ 7,000
X |
TG TINGNer Concentate 1eet ™ Lt IO

® /7 | 3 2303901000  Chick Layer Concentrate feed 2% IN KG 14,000
® /7 i 4 2309901000  Grower Layer Concentrate feed 2% IN KG 30,000
® /i 5 2308901000  Layer Concenirate Feed 2% N KG 100,000
® 7 i 6 2836300000 SODA BI-CARBONATE IN KG 50,000
® 7 i 7 2309901000  Broiler Starter Vitamin TM Premix IN KG 6,000
® /7 i 8 2309901000  Broiler Finisher Vitamin TM Premix KG 5,000
® /7 i 9 2309901000  Layer Chick Vitamin TM Premix IN KG 5,000
© Export XLS
Legend: Deleted Iltem
‘Commodity Country of Requested Recommended lelm
n-m-
® / 1 2309901000  Broiler Pre-starter Concentrate Feed 2%  IN 7,000
® 2309901000  Broiler Finisher Concentrate feed 2% N K6 14,000
Undo Delete
& 2309901000 Chick Layer Concentrate feed 2% IN KG 14,000

- Items which were deleted in previous processing of Queried application will
have View icon only

® Export XLS
Legend: | Deleted ltem
ﬂ--“‘"’
® /s 0 2202901000 Broiler Pra-starter Concantrate Feed 2% 1N 7,000 7.000
®
®
®
LW B 2300901000 Grower Layer Concentrate feed 2% IN (S 30,000 22000
CXN
@«
LA BE 2208901000 Broiler Starter Yitamin TM Premix IN He 8000 6.000
® /s 0 ¢ 2200901000 Broiler Finisher Witamin TM Premix KG 5,000 5,000
e/ s 2300901000 Layer Ghick Vitsmin TM Premix N K6 5,000 5,000

- After application has been submitted, Support Information tab will show the
deleted Commaodity code(s)

[01:34:31] WF-jcirujales-trader : Message: delefed item(s) 3003390000, 3002200000, 3003310000, 3003390000
[01:34:31] WF-jeirujales-trader : Committed Submit operation . New Status of document is Requested

- When queried application has additional quantity requested, only items with
additional quantity and newly added items will have edit icon.

® /7 i 8 3002300000 34234234 KG 23423 0 0
® /i 5l 3002100000 32424234 [} 23423 0 0

e On Attachment page, you should be able to add the same document code when
required but should not be able to edit or delete the previous attached documents.

Copyright © WEBB FONTAINE WFN-EXT-NELA0OO-01-EN-v2.4
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& Export XML Updale @ﬁ Close
Header Mames & Parties ltems Amnschmems Fees  Support Information
List of Attachments . T » N . .
S VA [ N S
¢ To add same document code on Attachment page, select the Document code,
enter Reference number and select Date then start uploading the document.
& Export XML Update @ﬁ Close
Header Mames & Faries Items Amachments  Fees  Support Information
List of Attachments
Fa 2 ors
7.1.6 After verification on queried application has been made, the following operations can
be performed:

a. Update —you can modify the application details then perform update operation
when modification made is not yet final and it requires more actions. Its status will
remain “Queried” and still accessible to Trader.

b. Cancel — cancellation of application terminates the processing of your application
due to unforeseen circumstances. Canceled application cannot be processed
anymore.

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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c. Submit — when modification has been made, you can resubmit the application.

Resubmission of application will return back the application to NAFDAC process
where it was queried.

Note:

o After Queried application has been updated, application status remains
“QUERIED”.

NAFDAC e-License - Edit Application

Header Names &Parties ltems Aftachments Fees SupportInformation

Appiicants Type Marketer

Certiicate 8102 Chemical Evaluation and Research Pemnit o Import Chemical Substances severely Restricted
(Pesticides, Agrochemical and Fertizers)

Application Number 1531221432793

Previous Certificate/Permit Number 121219

Request Number 102201200006

Request Date 10072018

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED

@ Export XML Close

Header Names & Parties ltems Aftachments Fees  Support Information

Application Progress Indicator

m Documentation ) Inspection ) Vetting ) Approval )

Process background color legend:

- application is inprogress. in Queried status, Green - application

Qwner WF-jcinujales-trader

Status Queried

100712018

Division Product Request | Approval |Approval| Company Divison
I e e L e S e e

®/  Queried 8503  Drugs ... 1566386936078  PE-85... 21/08/2019 erterte53. 0002970... R&R  R&R_DH.

o After resubmission of Queried application from Documentation process,
application’s Division status will be changed from “QUERIED” to “REQUESTED”.

Division | CBN : Product o0 Request | Request | Approval |Approval| Company | . | _Divison
Cemﬁtal& = PR sz faz ULy i Laiz ]

-3 Requested Requested 8101 1562767773439 810120...10/07/2018 0002970... CER CER_DC

o After resubmission of Queried application from Inspection process, application’s
Division status will be changed from “QUERIED” to “VALIDATED”. Division column
shows inspection division.

Division | CBN : Product e Request | Request | Approval |Approval| Company |-. . [ Divison
CemﬁEﬂIE s PR Sz i ey e Lz

-3 Partially ... Validated 8101 1563393611498 810120...17/07/2019 0002970... CER CER_INS

o After resubmission of Queried application from Div. H. Vetting process, application’s

Division status will be changed from “QUERIED” to “ENDORSED”. Division column
shows vetting division.

Division | CBN |.__ Product e Request | Request | Approval |Approval| Company |0 | Divison
i e dsiaiis LA iy ) iz

@ Partially . Endorsed 8302 1569307763554 830220...24/09/2019 0002970... NCS NCS_PC

e Application Re-routing after resubmission of application:

— Queried application from Documentation Process will be returned back directly
to Documentation process.

— Queried application from Inspection Process will be automatically returned back
directly to Div. H. inspection.

— Queried application from Div. H. Vetting Process will be automatically returned
back directly to Div. H. Vetting.

= Copyright © WEBB FONTAINE
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7.2 Cancellation of Application
7.2.1 Cancellation of Application can be made only when the application is in Queried
status.
7.2.2 Cancellation of application is to terminate the processing of the NAFDAC
Certificate/Permit application.
7.2.3 When you wish to cancel the Queried application due to unforeseen reason, retrieve
the application then open it in its Edit mode;
[ o [ S [ e oemene] ] i | e | "G | e [N P e T [ omer ]
@ Queried 8505 Importe . 1566389743 PE-8505201 .. 21/08/2019 4234234 0002970 . R&R R&R_DO
7.2.4 Goto Support Information tab the write the reason for cancellation of application
then click on Cancel button.
NAFDAC e-License - Edit Application
2 Export XML date submit RO
Header MNames & Parties lems Aftachments Fees Support Information
Application Progress Indicator
m Documentation ) Inspection ) Vetting ) Approval )
——
Message Reque: n is no longer needad|
7.2.5 Confirmation message will be displayed “Are you sure you want to Cancel
application?”, click on Yes button to confirm the operation
Confirmation Message
7.2.6 Notification message will be displayed: “Application has been canceled successfully.”
with Certificate Type, Request Number and Request Date.
Application has been Cancelled
successfully
7.2.7 Support information tab will be updated and Application Progress Indicator graph will
have no color.
Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
. This document, property of the issuing firm, cannot be

reproduced nor communicated without written authorization.



39

NAFDAC eLICENSE APPLICATION

USER MANUAL_Traders

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED
€ Export XML Close

Header MNames & Parfies lems Aftachments Fees Support Information

Application Progress Indicator

Account ) Documentation ) Inspection ) Vetting ) Approval )

Process background color legend:

- applicstion is inprogress, - epplication is in Queried stafus, Green - appication has completed the process

Owner WF-joirujales-trader

Status Cancaled

27072018

ntis Requested

n of Froducts

02:23-12) WF-joirujales-trader - Cancel Message: Requested i

fenger needed

[02:33:13] WF-jcirujales-trader : Committed Cancel operstion . New Ststus of document is Canceled

Note:
e Status of the application will be Canceled.

Approval | Approval [ Company Divison
Reference | Dale L e
3 Canceled 8403 1563549743... 8403201900... 0002970... PID  PID_INS

7.3 Rejected Application

7.3.1

7.3.2

7.3.3

7.3.4

Log on to your email provider to view the email notification
H

When Application has been rejected due to NAFDAC valid reason, NAFDAC eLicense
application will sent you an email notification that your application has been rejected.

T + =
MESSAGE

NAFDAC Application number 1531231406130 is Rejected, - Message (HTML)

y 2 Mesting 5 ToManager 3 } R 3 |p & # Find q
€€ 3 % Reply & Delete HOnetiote ~ 2 Related-

& junk~ Delele  Reply Reply Forward Thimores  'F Coonte e o Move = Mark Follow Translate Zoom
Al At es + EPAtionss  nread Up- o [y Select-

Deiete Respena Quick Steps Mave LT Eaiting com

gov.ng

NAFDAC Application number 1531231406130 is Rejected.

Dear User,

Your NAFDAC Application number 1531231406130 has been Rejected and your transaction is terminated. Please check your NAFDAC Application for further information
Should you experience ssues with the NAFDAC Application, please contact the support at support @trade govng,

NSW Trade Portal team

Information in this email i intended solely for the use of the indvidual(s) to whom: it is addressed or ofherwise directed.
Tha recipient should check this email for the presence of viruses.

The Governmant accapts no liability for any damaga caused by any virus transmitted by this email.
Ifyou are not the addressee or have received this message in error, please dalete it as well as all copies from your system.

Go to NAFDAC application search page then retrieve the application and open it on its

view mode.

Go to Support Information tab to check the details of Rejection.

ama > e-License

Lizense Oparaton

g NAFDAC e-License - View Application
o INTERNATIONAL STARCHEM INDUSTRIES LIMITED
Pemit Canncats Entaiment & Export XhiL

Close

Header Names&Parlies Hems AMtachments Fees Support Information

Application Progress Indicator

Account ) Documentation ) Inspection ) Vetting ) Approval )
Process background color legend

- Boplcation i inprogress, - apgication s in Queried status, Graen - apgikcation has completsd ie process

Owner ViF-jcinales-rader
Status Rejected
0072018

WE icirujalos.trader ; Commitiad Submil op Roquestod

e Reject Mess:
T

s Rejectea

%

'l

£
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7.4 Certificate Fees Payment
7.4.1 Final Certificate Fees will be determined and captured during Vetting process.

Note:

» You will be called in for face to face interview at Vetting Process. Please bring all

the original copies of the attached documents.

» Certificate Fees payment can be made as your application progresses, thus
required to present the payment details/receipts during vetting process.

7.4.2 After Vetting has been done, NAFDAC eLicense application automatically sends you

an email notification that your application has been vetted. It contains the payment

details.

h‘. .

T WAFDRC

NAFDAC Appiication number 1532703939709 is Vetted.

Dear User

“Your NAFDAC Application nursber 1532703939709 bas been Vetted. You may procees to pay for Certificate Fee at amy Bonk Please indicate the Application nursber 1532703539709 ce your Bank receipt

Centficae Fee bresidon:

g for further processing, Please Note: On the Remita Platform, your request mumber should be inchuded in description bax

NSW Trade Porta team

Note: Added details in the e-mail:

Please kindly send a copy of your evidence of payment (Remita invoice and payment

teller) to lagosaccounts@nafdac.gov.ng for further processing.

Please Note: On the Remita Platform, your request number should be included in

description box.

7.4.3 Retrieve your newly assessed application to check its details.

S CBN - Product e Request [ Reguest Approval |Approval| Company L+, Divison
e | | [ i e |

. Assessed Assessed 8401 1571840431849 84012... 2310/2019 00029701.._PID  PID_AD
Total Amount & 60,000.00
Amount To Be Paid i £0,000.00

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED

& Export XML Close

Header Names & Parlies ltems Attachments Fees Support Information

List of Fees and Charges
MONEY PAID IS NOT
REFUNDABLE
[ e T reopinmer | Pomenpie | Omewen | o |

1 = Feel 50,000.00
2 = Fee2 10,000.00

Total Amount  #§ 60,000 00

Note that Application number must be written on Bank’s receipt.

the payment receipts.

7.4.4 You may proceed to pay certificate fees to your preferred bank when not yet paid.

7.4.5 After payment has been made, go back to NAFDAC Account Department then present

»

Copyright © WEBB FONTAINE
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7.4.6 NAFDAC Account Department to confirm the payment then stamped your payment
receipt.

7.4.7 After NAFDAC officer has confirmed your payment, your application’s Division status
will be “Vetted” and will be available to Div. H. Vetting for Approval recommendation.

Division | CBN - Product - Request | Request | Approval |Approval| Company 1, Divison
[ oee S e | e [ S| S, [ S e T

Partally Appr _ Vetted 8403 1570096782240 B4032 0311012019 00029701 _PID  PID_DO_
Total Amount N 60,000.00
Amount To Be Paid b 0.00

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED

& Export XML Close

Header Names & Parties ltems Fees Support

List of Fees and Charges

MONEY PAID IS NOT
REFUNDABLE

I T T T S N
1 - INV234234 020712012 Fee 50,000.00
2 - INCV32532 09/07/2018 Fee2 10,000.00
Total Amount 60,000.00

7.5 Approved eLicense Application

7.5.1 When your application has been approved by NAFDAC Director, NAFDAC eLicense
application will send you an email notification that your application has been approved.
7.5.2 Log on to your email provider to view the email notification.

d DR NAFDAC Application number 1532703939703 is Approved. - Message (HTML)
MESSAGE
~ ~ 2 B g - e v
Reignore x o) (L*ﬂ 4 52 meeing Move to: ? € To Manager Vi ToRules P 4y dend
[ 7 Team Email €2 Reply & Delete 0 OneNote Related -
: Delete  Reply Reply Forward [ " Move Mark Follow  Translat
. Delete Reply Reply Forward fg . ~| Move 7 ark Follow  Translate som

€ig Junic l 1l More # Create New =L T EPActionst  nread Up+ T Iy Select+

Delete Respond Quick Steps 5 Move Tags  w Editing Zoom

Sun 7/29/2018 1:27 PM
support@trade.gov.ng
NAFDAC Application number 1532703939709 is Approved.

To  acus@nebbfontaine.com

Dear User,

Congratulations! Your NAFDAC Application number 1532703939709 has been Approved. Your NAFDAC Certificate's approval reference is 2018000031

Should you experience issues with the NAFDAC Application, please contact the support at support(@trade.gov.ng

NSW Trade Portal team

Information in this email is intended solely for the use of the individual(s) to whom it is addressed or otherwise directed.
The recipient should check this email for the presence of viruses.

The Government accepis no liability for any damage caused by any virus transmitted by this email.

Ifvou are not the addressee or have received this message in ervor, please delete it as well as all copies from your system.

7.5.3 Go to NAFDAC application search page then retrieve the application.

7.5.4 Approved application will have View, Additional Quantity and Renew icons.

Division | CBN | Product , Request | Request | Approval |Approval| Company | . Divison

@ A C Approved Approved 8105 1572345283092 81052 29/10/201920190026... 2%/10/.. 00029701... CER

Note: Additional icon will not be available for these two certificate codes after Approval:
8603 - Permit to Import Active Pharmaceutical Ingredients for Institutional Use
8605 - Permit to Import Pharma Grade Excipient for Institutional Use

7.5.5 To print the e-Permit/Certificate open the application in view mode.

Division | CBN o] Product | - Request | Request | Approval |Approval| Company olateDVIS0N
m e iToet ﬁm

C Approved Approved 8105 1572345283092 81052... 29/10/201920190026... 29/10/. 00025701... CER
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7.5.6 When application is opened, click on View/print PDF button at menu bar. PDF file will
be generated. Click on generated pdf file to view the approved certificate.

NAFDAC e-License - View Application

INTERNATIONAL STARGHEMOUSIRIES] MITED
@ Export XML || @ Print i
ents

|'=5 Pidimport-10_33_3._pdf ~ l

Note:
» Print/View button is only available when Permit/Certificate application is Approved.

7.5.7 On PDF file window click on Print icon on toolbar to print the approved application.

Print

s
T l’.‘ﬁ\ i NATIOMAL AGENCY FOR FOOD AND DRUG
ADMINISTRATION AND CONTROL (NAFDAC)

P

SHARP MX-1810U (COp.

Change

Ol

¥ Fitto page

Toe-sided

stem dislag... {Cerl+Shift-)

Note:
» Certificate’s validity period varies from one certificate to another.

7.5.8 You can use/attach your NAFDAC e-permit/certificate reference number in CBN Form
M Application (refer to NAFEDAC e-License and CBN Form M Integration topic).

Note: You can also use/attach your NAFDAC e-permit/certificate with on-going request
for Additional Quantity.

7.5.9 For your Approved Permit with several Additional Quantity, you can print its previous
approved item’s version.
» Retrieve the permit then open either on View or Edit mode.

" Division | CBN Product |  Application Request Request | Approval |Approval | Company 1o Divison
— Status | Status Type Number Number Date | Reference | Dale TIN Code

@ A Approved Approved 8601 1576146810... 8601201900... 12/12/2019 2019002... 12/12/2.. 0002970... DER
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» Go to Items tab then click on Item Version button to display the available version.

Select the version you would like to print.

Header Names & Parties Items Attachments Fees Support Information

List of tems

Legend Added ltem Edited Item Deleted ltem

120
Commodity . [ UnitOf | Total Reques!
- S Measteement Sty
DL

® 1 4403920000 gweqwe 1,042
o 2 5503300000 532 L0 22,342
o 3 5508200000 23532 KG 23,432
o 4 3405200000 3423423 KG 3242
> 5 4403490000 23423423 HB 34,324
® 6 4403490000 2342342 HB 2424
o 7 4407920000 3423423 LBS 34234
o 8 4504900000 23423 KG 543 534
o 9 3401300000 32432423 KG 22423
> 10 3405100000 3242342 Lo 32,423

21,965
23342
25,955
37,476
268,566
2424
34234
543 534
32423
32,423

Item Version v

Version 1
Version 2
Version 3
Version 4
22,707 8
45684 22342
49387 23432
40718 3242
102,880 34,324
4848 2424
68,468 34234
1,087,068 543 534
44848 22423
64,845 32,423

» PDF file will be generated and downloaded with its selected Version as displayed

below:

nloads/1576146810734] Version3-{12_03_31.678.pdf

NATIONAL AGENCY FOR FOOD AND DRUG
ADMINISTRATION AND CONTROL (NAFDAC)

DER: Permit to Import Active Pharmaceutical Ingredients as Manufacturers

In exercise of the powers confered under the provision of sections 5(a) of Decree No. 15 1993, the Nationa
‘Administration and Control (NAFDAC) hereby authorises

Bpplicant Z. Tax identification Number |3, Application Number
STARCHEM LMITED 00029701-0001 1576146810734
S.Certificate/Permit/Listing

. BADEJD KALESANWO STREET, MUSHIN, Code | 6. Permit Reference
MUSHIN, LAGOS

2019002652

2019-12-30

2018-12-31

(8. Validity Start Date 9. Date of Expiration

ta impert the chemicals listed below sither whally or in parts throughout the validity period Legend: Added e Edited Rem

22. List of Approved Chemicals/Raw materials

DER Director

Item Description MS Code/Class No|  Exporter Details | oF Types of | pocy gipe | Quantity | Quantity
1 qweqwe 4303920000 o Fr—— 1082
1 532 5503300000 o 35232 230
3 235312 5508200000 XG 23523 23432
1 3423423 3405200000 G 3823423 3202
s 23473423 4403490000 HE 23423023 | 34324
& 2343342 4403450000 e 234324 2424
) 423423 2407920000 185 234234 38234
] 23423 4504900000 G 234324 | 543538
9 32432423 3401300000 G 234234 2423
1 ;ma3342 3405100000 Lo 23423 2423
2. Approved By
[Hame: Signature

Mrs. ljearna Nwankwe
Designation: P V 7';

For Director General

Copyright © WEBB FONTAINE
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» On PDF File, Approved Quantity latest version will show the cumulative quantity as its

version progresses.
> Print View button and the latest Items’ Version PDF File will be the same contents.

NAFDAC e-License - View Application
INTERNATICNAL STARCHEM INDUSTRIES LIMITED

& Export XML € Print View | Close

Header Names & Parties Items Aftachments Fees Support Information

List of ltems

Item Version v

Version 1

Legend Added Item Edited Item Deleted ltem Version 2

Total
Commodity Country of UnitOf | Total Requesled | Total Assessed
-- S i e
Quaniily  m—
4 l I

Version 4

@ 1 4403920000  gweqwe 1,042 21,965 22,707
® 2 5503300000 532 u 22,342 23,342 45,684 22,342
o 3 5508200000 23532 KG 23432 25955 49,387 23432

7.6 Expired Application

7.6.1 Validity of e-permit/certificate varies on the type of NAFDAC certificate/permit applied
for.

7.6.2 When the validity of the NAFDAC e-permit/certificate expires its application status will
be Expired. E-permit/certificate’s validity period automatically expires.

7.6.3 View and Renew icons will be available.

Request | Request | Approval |Approval Onmpﬂ'lv DirectofateDIViSon

S — Reference | Date " code

®C Expired Approved 8410 1562077832867 84102... 02/07/201920190025... 02/07/... 00029701... PID

7.7 e-Permit/Certificate Renewal

7.7.1 Renewal of e-permit/certificate can be made when its status is either Approved or
Expired. You can start the renewal process by clicking on its Renew icon.

[ e[| o P o [ | S, ] R et | omer |
@@Appmved Approved 8105 1572345283092 81052... 29/10/201920190026... 2%/10/... 00029701... CER

When renewing e-permit/certificate the following actions can be made:

a. Add New item(s)

b. Modify the details of existing item(s)

c. Delete an existing Item(s).

Note: Renewal is available only to NCS, CER, VMAP, PID, DER and FSAN e-
permit/certificates.

7.7.2 After clicking on Renew icon, system opens a new page with auto-populated data from
the previous e-Permit/Certificate. Start data capturing.

= Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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NAFDAC e-License - Fill CER Application

& Export XML

Header Mames &Faries ltems Alta

Fees  Support Information

Apghcants Type End User A O

Certificate

Application Number

Previous Certificat=/Permit Number
Request Number

Reques: Date

Approval Reference

Approval Date

Vaiid From *

alid To

Type of Use v
Total Number of items.

Total Amount -
Amount Te Be Paid -]

Current Division

Division Status

CEN Status.

> In Header tab

e Previous Certificate/Permit Number — Auto-populate and will be in hyperlink
(previous certificate). Clicking the link opens the previous e-permit/certificate in

other tab.

| Previous Certificate/Pamit Number 20170000628

e Valid From

- Renewal of Approved e-permit — Pop-up calendar starts the dates after the
expiration date of previous e-permit/certificate (set Valid Date from 1 day

ahead of the previous application valid to value).

- Renewal of Expired e-permit — Pop-up calendar default is set to Current date.

e Only these fields are enabled:
— Application Number
— Valid from
» In Names and Parties tab

Copyright © WEBB FONTAINE
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@ Import XML | | @& Export XML

Header Nemes & Perties lHems Affachments Fees Support Information

Company TIN

Comoany Name & Addrass

Company Phane *

Company Email * acusi@webbiontaine com

Applicant's Technical Expert Details

Neme ™ Kulasa Kulasisi B
Phane ™ 08095804072

Emsil © sherlockHoi@yahoo com
Quakfication * 8Fham

Job tile * Chemist

Cempany Locstion * 121 Wse 1| Abuja
Warehousa Locstion * #121 Wazz Il Abuja

o o

¢ All fields are auto-filled and other fields can be modified

> In ltem tab

@ Import XML | @ Export XML

Header Names &Parfies ltems Aftachments Fees —Supportinformation

List of ltems

Legend: Il Added tem | Deleted Htem -
‘Gommorsty Country of
SN
+ 1

® /0 2300001000 Grower Layer Concentrate feed 2% 1N

® /i 2 2836300000 SODA BI.GARBONATE N

® /i 3 2300001000 Broiler Starter Vitamin TM Premix N

® /i ¢ 2300001000 Grower Vitamin T Premix N

® /i s 2500001000 Layer \itamin T Premix n

® /i s 2022410000 L-Lysine "

® /i 7 2630400000 DL-Methionine n

LY 2923100000 Chaline Chicride "

LY 2500001000 Carophyll Red n

® /i 10 2309901000 Carophyl Yellow n

Eem -

Search Commodity

R @ ImportXLS | ® Export XLS
Messuremert | Cusnty | Ousrtty | Quantty Quantty
e 30000 0 0

e 50000 0 0

e 6000 0 o

e 5000 0 0

e 20000 0 o

e 5000 0 o

e 12000 0 o

e 12000 0 o

e 500 0 o

K 200 o o

e Existing list of Items of previous e-Permit/Certificate will be displayed

Assessed Quantity and Recommended Quantity Columns values are set zero

[ ]
(0)
¢ You can modify the existing item details
e You can add new item (commaodity code)
e You can delete an existing item when necessary
e Item’s number will have background color when it's newly added.

Legend: M Added ltem | Deleted item

‘Commodity = u Country of
e

+ 1022
e / i o for sick people CN “E 1226 o o
® /s 0 2 oN KE 1,228 ] ]
e / i s oL 2313 o o

@ Import XLS ® Export XLS
4 Woo o6 O7 98 0D 100 D1 102 103
Requesied | Assessed | Recommended | Remaining

> In Attachment tab

%

'l

£
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€ Export XML m Close

Header Names &Parties |tems  Aftachments Fees Support Information

ents. The fle-size of an att n be reduced by

List of Attachments

Legend  Mandatory Altachments  Opfional Atachments

I S T N TN

. o5 Current Annual License o praciice of the superintendent pharmacist

Signed Application letter

~

037

Retention of Premises Certificate: from Pharmacist Council of Nigeria

Technical Officer - Lefter of acceptance of offer of employment

Letter of undertzken that A1 strictly for inended purpose

Letter from Authorizing Insfitution requiring API

o List of required documents from previous e-permit/certificate will be available
and can be downloaded.

e Start checking the validity of each attached document if still valid

e User can attach the same document code

e User can add other supporting document(s) when necessary e.g. by using “030”-
Other.

List of Attachments.

T ST —S e I T

Otne Upload

> In Fees tab

@ Import XML & Export XML

Header Names &Parfies liems Attachments Fees Support Information

List of Fees and Charges

MONEY PAIDIS NOT
REFUNDABLE

S T T ™ S N

Total Amount am

o Feestab is empty.

» In Support Information tab

@ Import XML & Export XML

Header Names & Pariies ltems Aftachmenis Fees SupportInformation

Application Progress Indicator

Account ) Dacumemanon) Inspection ) Vetting ) Approval )

Process background color legend:

- application is inprogress, - application is in Queried stalus, Green - application has completed the process

e Support Information is empty.

7.7.3 After having completed the all data entries of NAFDAC Certificate application form and
attached the necessary documents, user can perform the following by clicking on its
respective button:

a. Store — Stores the newly created permit/certificate application in the NSW Trade
Portal server. Application can be stored without attachment of documents or no
captured items details. Stored application can be updated or deleted.

b. Submit — Submits the newly created permit/certificate application to start the
renewal processing.

Note:

9

»
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» For duplicate old records which were created prior deployment of Additional Quantity
and renewal features:
a. Renewal can be made on the approved e-permit/certificate having the latest
approval date.

& Import XML & Export XML Close

© Please use the e-permit/application with latest Approval Date [Application number : *1541765941739°].

Header Names & Parlies ltems ~ Affachments Fees Support Information

Applicants Type ™ End User v

Certificats * 8302 Narcotics and Controlled Substances: Permit for importation of Controlled Chemical (Precursor)

Application Number 1541770020811
Previous Certficate/Permit Number 2018000075

Request Number

b. When renewing approved or expired e-permit/certificate having the latest
approval date but it has duplicate records which are still in-progress in any
NAFDAC processes, error message will be displayed.

NAFDAC e-License - Fill Application

@ Import XML | gz Export XML @@ Close

€ This applcation has cuplicate resors which are stil inprogress [Application number{s]
1540878417065, ; 7 1

Header Names &Parties Mems Aftachments Fees  Support Information

Applicants Type * End User v

» Renewal of e-permit/certificate processing is the same as new/fresh application.

» Newly submitted application status will be Requested and it will have green
background color throughout the process.

[ oo [ S S oo T e TR | e [ e Jorfadi [ one ]

® Requested 8304 1566225829367 83042... 19/08/2019 00029701... NCS NCS_DC

» Controls on new/fresh application are applicable to e-permit/certificate being
renewed such as control when application is in queried, rerouting of Queried
application, email naotification, etc.

> After submission of the e-permit/Certificate for renewal, renewal icon of its previous

e-permit/certificate will be removed.

» When processing the e-permit/certificate being renewed was terminated/cancelled,
its status will be cancelled and renew icon will be reverted back to its previous e-
permit/certificate.

» Approved renewed e-permit/certificate will have view icon only. Other icons (Renew
and Additional Quantities) will auto-populate after the current e-permit/certificate has
been expired.

N Rl Sl E S el R

@ Approved Approved 8101 1572522653597 81012... 31/10/201920190026... 31/10/... 00029701... CER

» Approved renewed e-permit/certificate will have view icon only. Other icons (Renew
and Additional Quantities) will auto-populate after the current e-permit/certificate has
been expired.

» Approved e-permit/certificate for renewal printout will have identification of items
which were modified for additional quantities or newly added items.

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
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NATIONAL AGENCY FOR FOOD AND DRUG
ADMINISTRATION AND CONTROL (NAFDAC)

Sectors S(a)of Decres . 15 1033 1 ationa Ageney fr oo 3n8 0rg
 Contrl (NAFDAC) ereby uiborie:

e TR S
e
s
vy S S
——
T
| |  iteins roquasted
.
e | T
Y Pp————
[ vt [ | g | Bty | sty
; e - e
o oo -
=T

= ey

o Dvurtor Gomeral

» When e-Permit/certificate for renewal has been approved, its Renewed Permit
Number will auto-populate on its previous e-permit/certificate.

Header Names & Parfies liems Altachmenis Fees Support Information
Applicants Type Manufacturer
Certificate 6302 Marcotics and Cf
Application Number 1528723780801
Previous Certificate/Permit Number 131619

I Renewed Permit Number 180779 I

Request Number §302201800013
Request Date 11/06/2018
Approval Reference 2018000022

7.8 Request for Additional Quantities on Approved e-Permit/Certificate
7.8.1 Request for Additional Quantities can be made on current approved e-
Permit/Certificate and validity dates is still valid. When requesting for additional
guantities, the following actions can be made:
a. Add New item(s)
b. Edit existing items to request additional quantities

Note: Request for Additional Quantities is available only to NCS, CER and VMAP e-
permit/certificates.

7.8.2 Retrieve the approved e-Permit/Certificate then click on its Additional Quantity icon

Division | CBN | Product | . Request | Request | Approval |Approval| Company |__Divison
m R EI it Loz Ju il e

@ Approved Approved 8105 1572345283092 81052 29/10/201920190026 .. 29/10/... 00029701... CER

Note: Additional Quantities icon will be available as long as e-permit/certificate status
is Approved.

7.8.3 e-Permit/Certificate editable page will be displayed. Start modifying the application
details.
» In Header tab

»
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NAFDAC e-License - Edit Application

€ Export XML € Print View

Hesder Names & Parties  les Attschments Fees Support Information

Applicants Type

Certficate

Application Number

Previous Gerfificate/Permit Number

Request Number 8105201700033
Reguest Date 8082017

Approvs| Referenca 2017000045

Approvs! Date 240872017

Valid From 21082017

Valid To 20082019

Type of Use Single Use v

Total Number of ltems

Total Amount H 11

Amount To Be Faid -3 0.00

Gurrent Division

e Allfield are displayed.

» In Names and Parties tab

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED

€ Export XML

Company TIN 0O026701-0001

Company Name & Address NTERNATIOMAL STARCHEM

NDUSTRIE:

BADEJO KALI

MUSHIN,

Company Phone 08052007173

Company Email scus@webbiantsine.com
Applicant's Technical Expert Details

Name Kulass Kulasisi B

Phone 08085584072

Email sherlacknoimes@yshos.zom

Qualification Phd Chemistry

Job fitle Sr. Chemist

Company Location 123 Crescent Street, Wuse Abujs

‘Warehouse Location 122 Crescent Street, Wuse Abujs

Header Names & Parlies llems Alfachments Fees Inspection Vefing Support Information

Close

All field are disabled for editing.

> Inltem tab

»
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NAFDAC e-License - Edit Application

€ Export XML @ Print View

Header Names & Parties ltems Aftachments Fees Support Information

List of Items
Legend Added ltem Edited Item Deleted Item
Commodity
G Description Commercial Goods
+ 1
® 7 1 4503100000  werwerwe

Country of UntOf | Total Requested| Total Assessed | L deq | Remaining
Origin Measurement |  Quantity Quantity  Guantty Quantity

e Search Commodity

@ Import XLS ® Export XLS

HB 2423 3423 2423 2423

e Existing list of Items will be displayed

e For the requisition of huge additional items, you can use Excel file to capture the
additional quantities details of several items then use Import XLS button to
import the Excel file information onto the Items Tab.

Legend: Added ltem ~ Edited ltem " Deleted ltem
Commodity -
o Description Commercial Goods
+ 20

® 7 1 4503100000  werwerwe

® /i 2 3808911920  ORO INSECTICIDE

® /i 3 3808911920  ORO INSECTICIDE

® /i 2 3808911920  ORO INSECTICIDE

® /i 5 3808911920  ORO INSECTICIDE

® /i 6 3808911920  ORO INSECTICIDE

® /i 7 3304910000  GERVENNE BOUQUET PERFUMED T
® /i 8 3304910000 GERVENNE BOUQUET PERFUMED T.
LS 3304910000 GERVENNE BOUQUET PERFUMED T.
® 7 i 10 0403101000  PASCAUL 0% LITE YOGHURT WITH

List of Items
0 Search Commodity
@® Import XLS ® Export XLS
Legend: Added Item Edited Item Deleted ltem
Total s
Cmgglﬂnam SRR C%m .
-+ 1
@ / 1 4503100000  werwerwe HB 2423 3423 2,423 2423
Note: Additional items will be added in the list of existing Iltems.
@ Import XLS ® Export XLS

1z
Country of UNtOf | Total Requested | Total Assesssd | @@ | Remaining
Origin Measurement Quantity Quantity E"‘Q"I’J":’m Quantity

423 423 2423

2, 3 2,
0 0 0
0 0 0
0 0 0
0 0 0
ML 0 0 0
0 0 0
0 0 0
0 0 0
0 0 0

e You can modify the existing item details which you would like to request for

additional quantities

l‘l‘v_,."#
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tem Mo 1

Commodity Code

Commodity Description rains (far example, hulled, peaned. sliced or kibbled) OF

Mame of Item as it would appear on oazdasd
Permit/ Certificats

Country of Ongin DE Gamany

Manufacturers name and Address

Exporter Mame and Addrezs

Unit Of Measuremant

Square meter
Description/Pack Size

Requested Quantity 1,223.00
Additional Quantity *

Total Requested Quantity 1,223.00

Other Informaticn

Remaining Quantity 1,223.00

#zzessed Quantty

Total Azsessed Quantity

Other Informaticn

Recommended Quantity

Total Recommended Quantity

Other Informaticn

Edit = Cancel

v'Additional Quantity — enter additional quantity you would like to request
(mandatory)

v Other information - write any supporting information (optional)

v’ Total Requested Quantity — auto-calculated once added value in Additional
Quantity entry field.

v'Total Assessed Quantity - auto-calculated. Remaining Quantity +
Assessed Quantity

v Total Recommended Quantity - auto-calculated. Remaining Quantity +
Recommended Quantity

Requested Quanfity 1,312.00
Additional Quantity 10,000.00
Total Reguested Quantity 11,312.00

Other Information

e You can add new item (commaodity code)
v Clicking on + button opens a blank item page
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NAFDAC e-License - Edit Application

& Expon XML | @ Prnt View ﬁ Close
H2ader Namee & Pamies MeME  Aftachmente Fase  Support imformason
Item No

Commodity Code "

Commodlty Desoriptian

Nams ot lt2m 32 1 woukd sppaar on Mpams Fone
PamiCartifcats *

Cauniry of Origin

Manufaciurers name and Address

EXponer Name ang Adoress

it Of Mzzsurzment

DeccriplicnPack Size

Fagussie Quaniy

Additicnal Quantty "

Total Requesied Quantty

Othar information

Remalning Quantity

Assesszd Quansty

Total Agssszad Quanty

Othar Information

Recommended Quantlly

Total

meEng=d Quanty

Other Information

Cancel

v’ Added item will be added in Item list and Header tab - Total Number of Items
will be increased

Legena 1 Acoed iem | Eted em  Deeted e
’ o .
Commoy . Comryor | Untor |t Requested| Tt Acsessea Ramainiog
P " e
-_ = -
FR M

1 3002200000  erwenwe 1312 1312 1312 1312
B 203002200000  matarex Forie u 234

Note:
> All Export Certificates - Item Level: Country of Origin (COO) field default is "NG
— Nigeria” for certificate codes: 8406,8407,8408,8409 and 8410.

liem No 1

Commodity Code ~

Gommodity Description

Name of ltem as it would appear on
PermitiCeriificate

Country of Origin NG Nigeris

WManufacturers name and Address

» Requested Quantity, Remaining Quantity/Other Information and Recommended
Quantity/Other Information fields are disabled for the following certificate codes:

Certificate Code Certificate/Permit Description
8401 Approval for No Objection to Utilize NAFDAC License
8406 Combined Certificate of manufacture and Free sales
(CCMFS)
8407 Certificate of pharmaceutical product (COPP)
8408 Certificate of Free sale
8409 Health Certificate
Export certificate for items transported through Land
8410
borders

e |tem’s number will have background color when it’'s deleted, edited or newly
added.

Copyright © WEBB FONTAINE WFN-EXT-NELA00-01-EN-v2.4
This document, property of the issuing firm, cannot be

¥ reproduced nor communicated without written authorization.



54

NAFDAC eLICENSE APPLICATION
USER MANUAL _Traders

e Clicking on Additional Quantities historized icon opens Application - items’
Additional Quantities history table with original list of items. Note that historized
table details will be updated when the current application has been approved.

Search Commodity
Additional Quantities History
— omer aczsca | T oter[Reco
I R

1 o 1 - 5002 TR P a0z
1 -10- 2 2004 2004 2004
1 o 1006 1006 1006
1 2018-10- 4 208 208 208
1 20 5 1010 1010 1010
1 20 1mz2 1012 mz
1 2 153 108 158
1 e 1016 w1s
: 0022000, 564 ses 54
1 30033100 1020 1020 1020
1 1022 102 1022
' 504 504 s04
1 1026 1026 1026
: 1028 1028 1028
1 1030 1030 1030
1 1032 102 103z
1 1034 1034 1034
1 103 103 fress
: 13 103 e
1 1040 1040 1040
1 0022000 1002 hross 1002
' 30033100 104 10 i .

Note: Additional Quantities historized icon is only available for certificate
code with Additional Quantities.

> In Attachment tab
& Export XML & Print View Close

Header Names & Parlies Items Attachments Fees Support Information

Seanned document file-size limit is 2 M8. There is no oversil

it for the totsl size of all sttschments. The file-size of 3n sttschment esn be reduced by
scanning it in black and white instead of grayscale and with 2 scanning resolution of 300dpi max.

List of Attachments

Legend  Mandatory Attachments  Optional Attachments
S S T S NN

Gopy of approval from DG (NAFDAG) in case of noveliessential -
1 088 Download
products

4

Technical Officer - Letter of appointment a
2 046 Download
-
Signed Application leffer -
3 037 Download
-
Gurrent tax learance certificate -
4 038 Download
-
Evidence of Product Registration with NAFDAG a
5 049 Download
-
MOU on registration of Products a
6 o7
-
Ceriificate of incorporation -
7 040 Download
-
Malerial Safely Data Sheet (MSDS) -
L 051 Download
-
Gertified true copy of Memarandum and Aicles of Association -
9 041 Download
-
Gertified true copy of particulars of Directors (Form G07) a
10 042 Download
-

e You can add the same document code or add any other document that could
support the requested additional quantity.

> In Fees tab

B ]

\'ﬂ.-'
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NAFDAC e-License - Edit Application
& Export XML & Print View m Close
Header Mames & Parties llems Aftachments Fees Support Informatior
List of Fees and Charges

MONEY PAID IS NO'
REFUNDABLE

S ST SO —)
1 - 4234 01/082017 Fee 1 2.321.0(
2 2342423 09/082017 Fee2 4,141.00

Total Amount  § EEE

e Fees tab displays all payment made for the previous approved e-
permit/certificate.

» In Support Information tab
NAFDAC e-License - Edit Application

& Export XML & Print View Close

Header Names & Parties Items Attachments Fees Support Information

Application Progress Indicator
Account Documentation Inspection Vetting Approved
Process background color legend

- application is inprogress. - application is in Queried status, Green - application has completed the process

Owner WF-jcirujales-trader
Status Approved
1810812017

[12:34:21] WFjcirujales-trader : Committed Submit operation . New Status of document is Requested
21/08/2017

: CD Message: safsafdst
: Committed CD operation . New Status of document is Queried
[01:25:40] WFjcirujales-trader : Committed Submit operation . New Status of document is Requested

e Support information shows the updated application progress indicator and
historized application details
Note:
» For duplicate old records which were created prior deployment of Additional Quantity
and renewal features:

a. Request for additional quantity can be made on the approved e-permit/certificate
having the latest approval date.

& Export XML & Print View Close

© Please use the e-permitapplication with latest Approval Date [Application number : “15417659417397].

Header Names & Parties ltems Attachments Fees  Support Information

Applicants Type End User

Certificate 8302 Narcatics and Controlled Substances: Permit for importation of Gonfrolled Ghemical (Precursor)
Application Number 1541766156952

Previous Certificate/Permit Number 128435

Renewed Permit Number 186509

Request Number 8302201800031

Request Date 09/11/2018

Approval Reference 2018000075

b. When renewing approved or expired e-permit/certificate having the latest
approval date but it has duplicate records which are still in-progress in any
NAFDAC processes, error message will be displayed.

9

»

Copyright © WEBB FONTAINE WFN-EXT-NELA00-01-EN-v2.4
This document, property of the issuing firm, cannot be

reproduced nor communicated without written authorization.



NAFDAC eLICENSE APPLICATION

56 USER MANUAL_Traders

NAFDAC e-License - Fill Application

@ Import XML | g2 Export XML @ ﬁ Close

© This application has duplicate records which are still inprogress [Application number(s] -

Header Names&Parfies Mems Aftachments Fees Support Information

Applicants Type * End User A

» Error message will be displayed when you submit the application without any
indicated additional quantity in any items.

€ Atleast one item must have additional quantities.

Header Names & Parties Items Aftachments Fees Support Information

List of ltems

(7] Search Commodity

@ Export XLS
Legena: M Added tem | Edited ltem | Deleted Hem

i S R mameqm Total Assessed
Lol L Quantty a“m

+ w
>
@
@
@
@ / 1 2300001000  Grower Layer Concentrate feed 2% IN KG 60,000 30,000 30,000 20,000
® J 2 2209901000 Layer Concentrate Feed 2% IN KG 150,000 100,000 100,000 100,000
» When application has been submitted, application request date will be updated.
Header Names & Parties Items Fees Support

Applicants Type Marketer

Certificate &105 Chemical Evaluation and Research: Issuance of listing Certificate

Application Number 1503055933356

Previous Certificate/Permit Number 67700

Request Number 8105201700033

I Request Date 15/102018 I

Approval Reference 2017000045

Approval Date 21/082017

Valid From 21082017

Valid To 20/08/2019

Type of Use

Single Use v

Total Number of Items 2

» Submitted application status will be Requested and it will have blue background
color throughout the process. Only View icon will be available.

Loaded 1 document(s) of 1

e
— M-mﬁmm

@ Requested 15030559333... 81052017000... 15/10/2018 20170000... 21/08/2... D0D29701..CER  CER_DC

» After submission, modified items Total Assessed Quantity and Total
Recommended Quantity values become zero.

List of Items
2345678910 M) ® Export XLS
Legend: W Added ltem | Edited Item ' Deleted ltem
Total
Commodity Country of UnitOf | Total Requested| Total Assessed ]
--
1023
@ 1 3003310000 Insulin for diabetic people 25002 0 F.002
® 2 3003380000 Medicines other N ] 25,448 0 0 p 004
@ El 3002200000 Vacuna of the baby oN KG 1,008 1,008 1,006 1,006

» Support Information — Progress Indicator will be refreshed and application will be

available to documentation process and newly executed operation will be added in
the application historized table.
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NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED
@ Export XML Close

Header Names & Parties liems Aftachmenis Fees Support Information

Application Progress Indicator

m ) Inspection ) Vetting ) Approval )

Process background color legend:

- application is inprogress - application is in Queried status, Green - application has completed the process

Owner WF-cirujales-frader

Status Requested

1810812017

[12:34:21] WF -jcirujales-trader : Commitied Submit operation . New Status of document is Requested

211082017

** : CD Message:

** ; Committed CD n . New Stalus of document is Queried

WF-jcirujales-trader : Gommitled Submit operation . New Status of document is Requested

1511012018

[02:22:28] WF -jcirujales-trader : Commitied Additional Quantity operafion . New Status of document is Requested

» e-permit/certificate processing for additional quantities is the same as new/fresh
application except for Inspection process. When Inspection report of e-
permit/certificate requesting for additional quantities is still valid, application skips
inspection and will be endorsed immediately to Vetting Division.

» Controls on new/fresh application are applicable to e-permit/certificate requesting for
additional quantities being process such as control when application is in queried,
rerouting of Queried application, email notification, etc.

» When request for item’s additional quantity has been rejected/cancelled/expired,
Application’s status will be reverted back to Approved and Additional quantity icon
will be redisplayed:

e Inltem Tab: List of items will be reverted back to original list

¢ InItem List: Additional Item will be removed from the list

¢ In Fees tab: only additional amount collected by NAFDAC Account will be
displayed. Unpaid Fees will be cleared.

e Changes/modification relating to Additional Request on these tabs will be
retained: (Attachment, Inspection, Fees, Vetting, Brief and Support Information
Tabs).

[T —r—

f iems

M e |

» When application for Additional Quantities is being processed in any of NAFDAC
processes then its validity expires, application status will be Expired. Values of
Item(s) with requested quantity will be cleared and Inspection/Vetting/Fees/Support
Information Details will be retained.

» Request for additional quantity can be made several times on approved e-
permit/certificate only.
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.; -dlﬂmﬁhﬁ

Application Progress Indicator

owes201

» Approved e-permit/certificate (with additional quant|t|es) prlntout will have
identification of items which were modified for additional quantities or newly added

items.

NATIONAL AGENCY FOR FOOD AND DRUG
ADMINISTRATION AND CONTROL (NAFDAC)

...... Typer
Exgortor Dtals | ¢oumy|Pochauing| P26 558 |

s

e by

R

uuuuuuuuu

» For succeeding request of Additional Quantities, in Items tab — item number
background will be removed and new markings will be applied on the current
changes; previous additional request can be viewed on Additional Quantity History

table.

> For Certificate codes: 8406, 8407, 8408, 8409, 8410, system allows the
submission of additional quantity requisition 7 days before expiry date of the
certificate. If it is equal or less than 7 days (from Valid To Date) Error to be
displayed "Your request cannot be processed since your e-Permit's validity will
expire soon".

i

»
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NAFDAC e-License - Edit Application

@ Export XML @ Print View w Close
€ Your request cannot be processed since your e-Permit's validity will expire soon
Header Names & Parties Transport Items Attachments Fees Support Information
Applicants Type Exporier
Certificate 8406 Ports Inspection Directorate' Combine Certificate of manufacture and Free sales (CCMFS)
Application Number 1571743846775
Previous Certificate/Permit Number
Request Number 8406201900041
Request Date 22/10/2019
Approval Reference 2019002601
Approval Date 22/10/2019
Valid From 22/10i2019
| Valid To 1311212019 |
Note: Vetting Sub-Division Matrix (Fresh/New Application)
Applicable
Directorate (D) Application Type Sub-Division (DD) Permits
Code(s)
CIC: _Chemlcal Import Control 8101
Division
CER: Chemical | Manufacturer .
; ACCC: Agrochemicals and
Evaluation and | Marketer Controlied Chemicals Division 8102,8104
Research End User
CMRA: Chemical Monitoring 8105
and Risk Assessment Division
NCS: Narcotics PCD Precursor Chemical 8302
Manufacturer Division
and Controlled Mark :
Substances arketer NPS: Narcotics and
Directorate End User Psychotropic Substances 8301; 8304
Division
VMAP: AFPD: Animal Feed and 8201; 8203;
Veterinary Manufacturer Premixes Division 8205
Medicine and Marketer —
Allied Products | End User PAD: Pesticide and 8202: 8204
Directorate Agrochemical Division
Manufacturer 8401, 8403
Marketer gigi 8403
PID: Veterinary Market Authorization DO: Director's Office Division
Medicine and H(?Idgr uthorizatio 8402, 8404,
Allied Products - 8405
Directorate Ancillary
406, 8407,
Exporter EX: Export Division 8408, 84009,
8410
DER: 8601,
. Manufacturer
Veterinary 8602,8604
Medicine and Marketer - 8602, 8604
Allied Products —
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FSAN:

Veterinary
Medicine and
Allied Products
Directorate

Manufacturer

Supplier

8701, 8702,
8703

8702, 8703

8 PERMIT/CERTIFICATE ENROLMENT OPERATIONS

8.1 Enrollment of approved permit/certificate

8.1.1 Enrollment of approved permit/certificate is only available to R&R Directorate for the
following certificates codes:

Regulatory Affairs

S/No Directorates Applicable Permits Code(s)
— 8501, 8502, 8503, 8504, 8505, 8506,
1 | R&R: Registration and 8507, 8508, 8509, 8510, 8511, 8512,

8513

8.1.2 To start the enrolment, click on Permit Enrollment link to open a blank Permit
Enroliment form.

New -

e-License Operations

J Permit / Certificate Enrolment |

Q Search

8.1.3 Start data capturing, refer to New Application data capturing for the explanations of
data entries (press “CTRL” and click here). Note that enabled entry fields per tab
varies on the Permit/Certificate you are enrolling.

Below are the changes and additional required fields for Permit Enrolment per tab:
a. Header Tab
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NAFDAC e-License - Fill R&R Application

@ Import XML & Export XML

Header Names & Paries Product [ems Aftachmenis Fees

Previous Certificate/Permit Number

Request Number

Request Date

NAFDAC Registration Number 134143144BCD
Approval Date

Valid From ~ 151112019

Valid To 1410212020

Type of Use v

Total Number of liems
Total Amount N 0.00
Amount To Be Paid N 0.00

Current Division

Division Stalus

CBN Status

Applicants Type * Market Authorization Holder

Certificate * 8512 Registration and Regulatory Affairs: Administrative Appraval
Product Type * Administrafive Approval DO: Director's Office
Trade Type IMPORT

Application Number 1572645893239

» All e-License forms entry fields with asterisk (*) are mandatory.
» All e-License forms use the same data entry form layout hence each certificate’s

form is identified by selected Directorate’s Certificate code.

> ?) Help icon - clicking on Help icon displays only the R&R Certificates Matrix.

v Frodu Toesso

) <:|cm< here to view the
detailed Certificate’s
Mairix

Product Type

Imported Drugs

8501, 8502, 8506, 8510, 8512

Biologics and Vaccines

8501, 8502, 8506, 8510, 8512,

Medical Devices

8501, 8502, 8506, 8510, 8512,

Imported Food and Packaged

8501, 8502, 8506, 8510, 8512,

Market Authorization Holder | Food Products Manufactured in

8501, 8502, 8510, 8512, 8513

Drugs Products manufactured
Herbal and Neutraceutical

8501, 8502, 8503, 8506, 8510,

8501, 8502, 8503, B506, 8510,

Cosmetcs

8501, 8502, 8506, 8510, 8512,

Animal Health, Agrochemical

8501, 8502, 8506, 8510, 8512,

Imponed Service Drugs
Imported Service Medical

Imported Orphan Drugs
Special Approvals (NGOs.
Administrative Approval

8504, 8505, 8507, 8508, 8509,
8511, 8512

» Applicant Type — Select the Applicant Type you belong to. Permit Enrollment
has different list from Applicant in New Application.

Market Authorization Holder
Ancillary Approvals
Manufacturer
Marketer

Exporter

» Certificate Code — Select the Permit/Certificate code you want to enroll
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Note: System will validate the compatibility of Applicant’'s Type with the selected
Permit/Certificate code.

» Product Type — system automatically filters the applicable Product Type for
selected Certificate code. Designated Vetting Sub-division will available besides
the Product Type.

Certificate * 850 RER: Natification of Product Registration
Product Type Vetting Sub-Division
Product Type * O
Trade Type Biologics and Vaccines BVM: Biologics, Vacdines and Medical Devices Division
Applcaton Number o s ettt igeds | | e et s ssin
Previus CerifcalePermiNumber | 70 00U Manufacuredin tigeca
Rt Numoer " s ackaged water
Request Date e

» Trade Type - system automatically populates the applicable Trade Type (Import
or Export) base on selected certificate code and it is disabled for editing.

» NAFDAC Registration Number — enter the NAFDAC registration of the
approved certificated to be enrolled.

b. Names and Parties tab — capture the Names and Parties tab

NAFDAC e-License - Fill R&R Application

& Import XML | | @ Export XML ﬁﬁ Clase
Haad N € & Parties  Produ tem Aftachments  Fees
Comgany TIN 00025704-000°

Comga ny Name & Adaress
Campany Fhone
Campany Emall m
Daclarant Code
Daclarant Name & Adorass
Country Of Destination
Comga ny Name
Agdraee
Applicant's Technical Expert Details
Namgz
Fhane
Emall
Quakcation
Job title
ComganyManutacturer AGdress
Aditicnal Manutacturing Site(¥ any)
Warehouse Location
Declarant Details
1. Declarant Code — Select the Declarant/Agent code
2. Declarant Name and Address — automatically populate after Declarant code
has been selected.
Country of Destination

1. Company Name — Enter the Company Name

2. Address — Enter the Company Address.
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c. Product Tab -
the product being registered.

is enabled to R&R Certificates only when capturing the details of
Product Tab is enabled only for certificate codes:

8501, 8502, 8503 and 8510.

NAFDAC e-License - Fill R&R Application

Header MNames & Parfies

@ Import XML @ Export XML

@ W e

Product Hems Aftachments Fees

Product Brand Name * MALAREX
Product Generic Name

Product / Pharmacol logical Class
Marketing Category

Dosage form

Presentation

Safety codes

Approved indications

Product Expiry dale
Gomposition/ Ingredients

Types of Packaging

Pack Size 10 costed Eim by 20 capsules

wh e

o s

©o~N®

Product Brand Name — enter the Product Name you would like to register
Product Generic Name — enter the Product generic name
Pharmacological Class — enter the Pharmacological Class of the Product
being registered

Marketing Category — enter the applicable Marketing category

Dosage Form — enter the dosage form applicable for the product being
registered

Presentation — enter the presentation details

Safety codes — enter the Product’s safe code

Approved indications — enter the approved indications

Product Expiry date — enter the product expiry date

10 Composition/ Ingredients — enter the product composition / ingredients
11. Types of Packaging — enter the types of Packaging
12. Pack size — enter the pack size.

d. Transport Tab —

is enabled for certain certificates to capture the transport details

of your Declaration.

Header Names & Parti

G Import XML s Export XML

Country of Destination

Place of Discharge

Office of Entry

Mode of Transport Sea transporl
Viiaybill Truck No

Temperature during Storage "

Gross Weight *

Net Weight *

ONoOR~WNE

Country of destination — select the country of destination for your goods
Place of discharge — select the place of discharge

Office of Entry — select the office of entry

Mode of Transport — enter the mode of transport

Waybill / Truck No. — enter the Wayhbill / Truck Number carrying the goods
Temperature during storage — enter the required temperature during storage
Gross Weight — enter the total gross weight of the declaration

Net Weight — enter the net weight of the declaration

e. Items tab — Capture the item details. You can use Import XML to capture the huge
items.
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NAFDAC e-License - Fill R&R Application

& Import XML @ Export XML

Header Names & Parfies Product ltems Aftachments Fees

List of ltems

Legenc:  Delsted liem

+

Search Commodity

‘Commodity . i Country of Unit Of Requested ‘Assessed Recommended Remaining
o e T L T | i [y |
o

EDEDD -

@ Impert XLS ® Export XLS

@ Impert XML | | @ Export XML

Header Namee & Faties Profuct Tramsgorl Iwms Afisoments  Fese

Item No

Commodity Cots

Cammoaity Deseniptian vacches for heman medicine

Nams of Itam = 1 wakd 3ppesr on
PeMICertncas

MALASEX

Cauntry of Origin NG Ngeria

lEnufaciurers rame and Address

Exparier Name and Adoress

Uit Of l=zguramant u | unk

Dascrilion Fack Size * 12 petm X10 Der pack

Typa Of Packaging

Galch Number *

Froguction Date ™

Expiry D32~
Strengm
Reguestad Quaniy
Remaining Quantiy

Cther Informaticn

AEEEEES0 QUANTY

Cther Informaticn

RECOmMMENdE] QuUENTY

Cther Informaticn

CE"CE‘

E ﬁ Sloze

Expiry Date - enter the product expiry date
Strength — enter the product strength.

PowobdPE

Batch Number — enter the Batch number of the product
Production Date — enter the production date of the product

f. Feestab —is optional. Capture each payment you made for your approved
Permit/Certificate’s (Receipt Number, Payment Date, Description and Amount)

then click on + button.

@ Import XML @ Export XML

Header Names & Parties Product Transport Items Attachments Fees

List of Fees and Charges

REFUNDABLE
T T T . S W N
1 - INVA42342 01/0172018 nspection Fee 50,000.00
Total Amount 8% 50.000.00

MONEY PAID IS NOT

%

'l

£
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pwnNPE

o

6.
7. Total Amount — Overall total amount application’s Fees and it's auto-

Number (#) - number series and automatically generated.

Code — Payment code is empty/null.

Receipt Number — enter Bank’s Receipt number

Payment Date — click on Date entry field to open Calendar, select Date when
Payment was made (refer to the Bank receipt).

Description — enter the payment description e.g. Access Fee, Inspection Fee,
Radiation Fee, etc.

Amount — enter the amount paid.

calculated.

Note:
» To add more payment details, click on Add icon to add additional row for

payment. Start capturing another payment detail. Repeat this until all payments
to be made are captured.

Header Names & Paries Product Transport ltems Aftachments Fees

List of Fees and Charges

MONEY PAID IS NOT
REFUNDABLE

T = R W N

Pl | 1 - INV42342 010172018 Inspection Fee 50,000.00
+ 2 = NV234234 300112018 Laboratory Fee 30,000.00

Total Amount  #§ 80,000.00

g. In Attachments Tab — only scanned approved permit/certificate is required to
attach. Click on Edit icon to attach the scanned copy of approved certificate.

& Import XML & Export XML Close

Header Names & Parties Product Transport ltems Aftachments Fees

List of Attachments

ts. The file-size of an attachment can be reduced by

T ot oo foPomungpr Reiourco orwor | oo |01

Current Valid Certificate/Permit
1 0000

€ Import XML & Export XML Close

Header Names & Parties Product Transport Items Attachments Fees

Scanned d

ize of alf attachments. The file-size of an attachment can be reduced by

scanni 3000pi max.

List of Attachments

T e s sy ecs torne | —me | e ]

Current Valid Certificate/Permit
Vi 1 0000 Download

8.1.4 After having completed the all data entries of Approved Certificate to be enrolled and
attached its scanned copy, user can perform the following operations by clicking on its
respective button:

a. Store — Stores the newly created Permit Enroliment application in the NSW Trade
Portal server. Application can be stored without attachment of documents or no
captured items details. Stored application can be updated or deleted.

b. Submit — Submits the newly created e-permit for enrollment to start its processing.

»
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Note: Vetting Sub-Division Matrix (Enrolled Permit)

Application

Special Approvals (NGOs,

Medical Missions, Donations)

Administrative Approval

Directorates Type Product Type Division Certificate/Permit Code
Imported Drugs ID: 'mgi‘\’/:;?gnmugs 8501, 8502, 8506, 8510, 8512
Biologics and Vaccines BVM: Biologics, 8501, 8502, 8855?_% 8510, 8512,
Vaccines and Medical
Medical Devices Devices Division 8501, 8502, 8855(1)_2 8510, 8512,
Imported Food and Packaged | T W: Imported Food | g5 a505 8506, 8510, 8512,
and Packaged Water
Water Divisi 8513
ivision
Food Products Manufactured FPO: Food Products
Market in Nigeria and Others Division 8501, 8502, 8510, 8512, 8513
Authorizatio
n Holder Drugs Products 8501, 8502, 8503, 8506, 8510,
manufactured in Nigeria DH: Drugs and Herbals 8512, 8513
Herbal and Neutraceutical Division 8501, 8502, 8503, 8506, 8510,
Products 8512, 8513
: COS: Cosmetics 8501, 8502, 8506, 8510, 8512,
Cosmetics Division 8513
Registration and . . A
Regulatory Animal Health, Agr_O(_:hem|caI AHFC: An_lmal Health 8501, 8502, 8506, 8510, 8512,
Affairs (R & R) Products and Finished and Finished 8513
Chemicals Chemicals Division
Supertmarke Supermarket/Restaurant DO: Director's Office
/Restaurant Products
Operator
Imported Service Drugs
Imported Service Medical
Devices 8504, 8505, 8507, 8508, 8509,
8511, 8512
Imported Orphan Drugs
Ancillary
Approvals

8.2 Store a Permit for Enrolment
8.2.1 Storing a permit for enrolment is the same steps with Storing New Application.

NAFDAC e-License - Fill R&R Application

@ Import XML | @ Export XML

Header Names &Paries Product llems Afiachments Fees
Appiicants Type * Market Autharizstion Holder
Certficate *

Product Type ~ mported Drugs

Trade Type MPORT
Appiication Number

Previous Cerificate/Permit Number
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Application has been Stored

successfully

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED

€ Export XML
Header Mames & Parfies

Product Transport Hems Aftachments Fees

Application Progress Indicator

Support Information

Close

Account ) Documentation ) Inspection ) Vetting

) Approval )

Process background color legend

- application is inpragress,

Owner WF-cirujsles-rader
Status Stored
21/07/2018

04:17:58] WF jeirujales-trader - Committed Store operation . New Stsius of document is Stored

- epplication is in Queried stetus, Green - sppécation has completed the process

8.2.2 Stored Permit Enrollment record can be deleted, updated or submitted.

Division CBN .
m“‘m"“

roduct | Applicalion Request  Approval [T —
R

ivison
Code

Application Numb=r

Previcus Certificasa/Parmis Mumier
FRaguest Numer

FRaguest Date

NAFDAC Regisiration Numiber

Appraval Date

i From * 17120042
valk To 16122015
Typ of Uee v

Total Number of Heme
Total Amount o
Amount Ta B2 Pald o

Cument Divigion

Divislon Status

[ s i Stored 8512 Animal. 1572856558 20190025678 0002970
NAFDAC e-License - Edit Application
& Export XML | Ipdate ﬁ Cloze

Header Namss&Fatles Product feme  Afiachmente  Fees  Support Infarmation

Applicants Type Market Authorization Holder v O

Canfizats 8= Reglstration and Reguistoy A% t Rzgist

Froguct Typa * mparted Drugs mi g5 Dhis

Trade Typs

8.3 Search for Enrolled Permit

8.3.1 Searching for enrolled permit is the same steps with searching for fresh application.

8.4 Submit Permit for Enrollment

8.4.1 Enrolling an approved permit is the same steps with submitting fresh application.

Note:

» Application status will be Endorsed after submission.

9
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Application has been Submitted

successfully

NAFDAC e-License - View Application
INTERNATIONAL STARCHEM INDUSTRIES LIMITED

& Export XML Close

Header Names &Parties Product Transport ltems Aftachments Fees Support Information

Application Progress Indicator

Account Documentation Inspection Vetting ) Approval \)

Process background color legend

- application is inprogress, - application is in Queried status, Green -application has completed the process

Owner WF-jcirujales-trader
Status Endorsed
310712018

[04:17:58] WF-jcirujales.-trader : Committed Store operation . New Status of document is Stored

[04:26:04] WF-jcirujales-trader : Committed Submit operation . New Status of document is Endorsed

The system will make the application available to Div. Head Vetting.

> Division status will be Endorsed and Amount to be paid is zero (0).

Total Number of ltems

1

Total Amount g
Amount To Be Paid N

Current Division RBR_AHFC: Animal Health and Finished

Division Status.

Endorsed

elicense automatically send you an email notification after submission of your
Permit/Certificate for enrollment.
ﬁ i T T ——

NAFDAC Applcation numbser 1498555564995 is Subemited.

lber 1498335568095 has been Submitted

Shoald you tioe, please contast the support ot suppon Birad sov.ng

NSW Trade Portal tean

I you are not the

1 1t oz well as all copies from your ystem.

General Remarks:

o After Permit Enrollment has been recommended by Div. Head Vetting, its status will
be Approved and your e-Permit/Certificate has completed the enrollment process.

b NAFDAC e-License - View Application

ATIONAL STARCHEM IND LIATED

L | Pont Ve

Application Progress Indicator

Account Documentation Inspection Vetting

application s in Quered status. Green - agpiicasion has completed the procsss

2or2018
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o Approved  Approved 8512 Drugs ... 1572532120 |PE-8512201900019 [31/1... 04-1724/TYLO 0002970... R&R

Division | CBN ’ Product | Application Request  Approval | Apfouspany | Divison
m S IS ] RE At S S

» elicense automatically sends you an email notification when your application has
been Approved by Div. H. Vetting.

» eLicense automatically sends you an email notification when your application has
been queried by Div. H. Vetting.

8.5 Resubmission of Enrolled Permit (Queried)

8.5.1 Madification, update and resubmission of queried e-permit/certificate are following the
same steps in Maodification of Queried Application.
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9

9.1 Process Flow Chart

Trader creates CBN
Form M

IsHS code
regulated by
AFDAC only?3

Attach the NAFDAC
e-permit/certificate

NAFDAC e-License and CBN Form M APPLICATIONS INTEGRATION

IsHS code
regulated by SON
only?

SHS code regulated by
SON AND NAFDAC ?,

Attach the SON e-
permit/certificate

Submit the CBN

Attach other

< required <
Form M document(s)
Y
End

9.2 CBN Form M Creation

9.2.1 Trader creates CBN Form M via this link: https://app.trade.gov.ng/formx.

9.2.2 During data capturing, CBN Form M system requires a mandatory attachment of
NAFDAC e-license permit/certificate when your CBN Form M declared an HS code
regulated by NAFDAC. CBN Form M system automatically identifies which Agency
regulates your declared HS code as shown below:

CBN Form - Fill Form M

Import XML View/Print PDF

Item Number

HS Code *

© Requiring the user to attach NAFDAC e-permit/Certificate.

Header Names & Parties Transport Financial Goods Aftachments Endorsement

1] NAFDAC regulated product

3006400000 Dental cements and other dental filings; bone reconstruction cements

9.2.3 To attach your NAFDAC electronic permit/certificate in CBN Form M Attachments tab:

a. You must select the “NAFDAC e-Permit/Certificate” on Type of Document dropdown list;

enter the corresponding NAFDAC Approval Reference then click on + button to attach
your approved e-Permit.
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Applicants Type End Use (2]

Certificate 8101

CBN Form Operations

CBN Form - Fill Form M

Fil Form A

e

Import XML View/Print PDF Verify m
Fill Form NCX

Fill Form NXP

Application Number 156

Previous Certificate/Permit Number

Request Number 8101201900991
£ Q search Header Names & Parties Transport Financial Goods Attachments  Endorsement
Request Date
CON Sk Scanned document file-size limit is 2 MB. There is no overall imit for the total size of all attachments
Approval Reference

CBN Downloads The file-size of an attachment can be reduced by scanning it in black and white instead of grayscale and with a scanning resolution of 300dpi

Approval Date max.
Valid From = Attachments
Type of Use Permit/( e 1

Total Number of ltems

Total Amount ]
Amount To Be Paid ]

Current Division

Note:

— When your reference is NAFDAC Permit “Printout/hardcopy” during CBN Form M data
capturing, NAFDAC-permit/certificate reference number is same as “Permit reference”.

NATIONAL AGENCY FOR FOOD AND DRUG
ADMINISTRATION AND CONTROL (NAFDAC)

Chemical Evaluation and Research: Permit to Import Industrial and Laboratory Chemicals

In exercise of the powers confered under the provision of sections 5(a) of Decree No. 15 1993, the National Agency for Food and Drug
Administration and Control (NAFDAC) hereby authorises

.2 Name and Address | 2. Tax Number 3. Application Number  |4. Application Date

INTERNATIONAL STARCHEM INDUSTRIES LIMITED | 3367074361531 L 2029:08:30
, BADEJO KALESANWO STREET, MUSHIN, i
MUSHIN, LAGOS

2019-10-31 ! 2019-12-31

12_Name of Technical Officer

Aana

- Manufacturer/W
sdfsdfs

- Number o
items requested

4

to import the chemicals listed below either wholly or in parts throughout the validity period Legend: Added Item Edited Item

22. List of Approved Chemicals/Raw materials

— When using Fresh NAFDAC e-permit/certificate, you must put its Approval Reference in
Form M — Attachments: Reference Number.

— When using Enrolled e-permit/certificate, you must put its NAFDAC Registration Number
in Form M — Attachments: Reference Number.

b. After clicking on * button, CBN Form M system performs the following validations:

v Checks if the NAFDAC e-permit/certificate reference number exist, correct, has
APPROVED status or APPROVED but has on-going additional requested Quantity.

v Checks if the TIN details of NAFDAC e-permit/Certificate and TIN details of CBN Form M
are matching otherwise, error message will be displayed.

v'"When attaching renewed NAFDAC e-permit/certificate, system checks if its Previous
Certificate/Permit Number is “Expired” or utilized. Previous Certificate/Permit must be
utilized/used first prior its renewed Permit.
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Rrevisous
Certificate/Rermit

View Application

v’ Checks if the NAFDAC e-permit/certificate reference number is using Certificate codes
allowed to be used/attached in Form M. Note that these e-permit/certificate codes are
not allowed to attach in CBN Form M: 8105,8204,8205,8205,8406,8407, 8408, 8409,
8410.

v Checks if the NAFDAC e-permit/certificate reference number has “Single or Multiple”
type of use value. Single usage can be attached one time only and Multiple can be
attached several times in different Form Ms.

Header MNames & Parfies [tems Altachmenis Fees Support Information

Applicants Type End User 6
Certificate 3101

Chemical Evaluation and Research: Pemmit fo Impert Industrial and Laboratory Chemicals

Application Number 1567063579682

Previous Certificate/Permit Number

Request Number 8101201900991
Request Date 29/08/2019
Approval Reference 2019002565
Approval Date 29/08/2019
Valid From 27109/2019
Valid To 3111212019
Gype of Use Mulfiple Use v )
Total Number of ltems 29

c. When validation result is okay, the system will attach the NAFDAC e-permit/certificate in
Document table - File column. Download will be in hyperlink and clicking on it downloads
the recent NAFDAC e-permit/certificate version.
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NATIOMAL AGENCY FOR FOOD AND DRUG

[CBN Form - Fill Form M ADMINISTRATION AND CONTROL (NAFDAC)

Import XML Wiew/Print PDF Verfy

Header Mames & Parties Transport Financial Geods Atachments Endorsement “{obe vt et rp

rTre———
T Grre e 15 19 e el ey e
by srerats o o

== —

‘SCANNEN QOCUMENE MIE-8i78 M5 2 M, THere: 1S N0 OVEral 1M1 0 118 08S) 5126 Of &Y BSaCAMENtS.
The fle-size of an sfischment can be reduo i bisck ing ressiution of J00dp! max

List of Attachments

Attachment has been added

Date Fie

z|a|n[a|r|u]s

3

HEEILE

Note:

v’ e-Permit/certificate download link will display the latest version of permit which
requested for additional quantity.
v You can attach several NAFDAC e-permit/Certificate.

9.2.4 When you click on “Verify” or “Submit” button and your CBN Form M has HS code(s)
regulated both by NAFDAC and SON, ONLY SON Product Certificate shall be
attached and “ltem(s) may require a NAFDAC permit (Ignore warning)” will be
displayed for NAFDAC permit as shown below:

CBN Form - Fill Form M

Import XML View/Print PDF Verify

Header MNames & Parties Transport Financial Goods Attachments Endorsement

Item Number 1 MNAFDAC and SON regulated product

HS Code * 1301200000 Gum Arabic
Commercial Description of Goods * Gum Arabid

State of Goods ™ P Perishables

1.You must click on Ignore Warning link to clear the warning message and you
acknowledge that item(s) may require NAFDAC e-Permit when necessary.

2.For SON Product Certificate attachment, the same validation shall be applied, it will be
mandatory only when item’s “State of Goods” is equal to “NEW”, otherwise, only
warning message will be displayed.

(lgnore warning)
© Thereisno corresponding valid electronic SON Product Certificate

Header Names & Parties Transport Financial Goods Aftachments Endorsement

General Goods Description * Sample
List of ltems
Add 2 0.000 156.00 3,242.00
Vs i’ 1 8703100000 SON Regulate. P AF A0101 132.00 274323
ra i 2 1301200000 SON and NAF N AE A0104 24.00 498.77
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9.2.5 When the CBN Form M with attached NAFDAC e-permit/certificate has been
submitted, your NAFDAC e-permit will be marked in NAFDAC Application as “Used” or
“Locked” as shown below:

Note:

3. NAFDAC - CBN Form M markings:

e Used — NAFDAC e-permit/certificate Type of Use is “Single” usage.

e Locked — NAFDAC e-permit/certificate Type of Use is “Multiple” usage.
e.g. 8101 - Chemical Evaluation and Research: Permit to Import Industrial and

Laboratory Chemicals Type of Use = “Multiple” so its CBN Form M value in NAFDAC
application will be “Used”

Loaded 1 document(s) of 1

Division cBN ] Product | Application Request Request | Approval | Approval | Company | Divison
Statu Certificate Directora Offi
oy [f=xtar .
E101

L3 Approved  Approved 10 1568216274... 8101201900... 11/09/2019 2019002... 11/09/2... 0002970... CER

Iﬂl MNames & Parties ltems Altachments Fees Support Information

Applicants Type End User e
Certificate &101 Chemical Evaluation and Researc|
Application Number 1568216274591

Previous Certificate/Permit Number 2019002572

Request Number 5101201900997

Request Date 11/09/2019

Approval Reference 2019002573

Approval Date 11/08/2019

Valid From 08/01/2020

Valid To 31/12/2020

Type of Use Multiple Use v

Total Number of ltems 2

Total Amount - 32,434.00

Amount To Be Paid N 0.00

‘Current Division

Division Status Approved
| CBN Siatus Used |

9.3 CBN Form M Modification (Query)

9.3.1 When CBN Form M is returned to Trader, same validations during capturing will be
applied when attaching NAFDAC e-permit.

Copyright © WEBB FONTAINE WFN-EXT-NELAOO-01-EN-v2.4
| This document, property of the issuing firm, cannot be
b ¥ reproduced nor communicated without written authorization.



NAFDAC eLICENSE APPLICATION
75 USER MANUAL_Traders

9.4 Cancelled CBN Form M with attached e-Permit(s)

9.4.1 When CBN Form M is cancelled (with attached NAFDAC e-Permit/Certificate(s)), CBN
Form M application releases its e-permit locking (Single Usage) and changes its
NAFDAC- CBN Form M value. User can reuse/reattach it to other CBN Form M.
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